UNITED STATESDISTRICT COURT
FOR THE
DISTRICT OF VERMONT

NOTICE TO ATTORNEYS: The following instructions are provided for
filingacivil actioninthiscourt. For further procedural informetion, the Clerk’ s
Office may be contacted at any of the following locations:

Clerk, U.S District Court

11 Elmwood Avenue, Room 506
P.O. Box 945

Burlington, VT 05402-0945
802-951-6301

Clerk, U.S District Cout Clerk, U.S District Court
Federal Building, Room 201 151 West Street, Room 204
204 Main Street P.O. Box 607

Brattleboro, VT 05302 Rutland, VT 05702-0607
802-254-0250 802-773-0245

Counsel should notethat these L ocal Rulesand other additional information are
also availablefromthedistrict court Clerk’s Officewebsite: vtd.uscourts.gov.

ClVIL PROCEDURE SUMMARY

Note: Civil casesmust befiled with theClerk’sOfficeprior toissuance of
thenotice of lawsuit and request for waiver of summons, waiver of service
of summons, the complaint or summons.

A civil action isingtituted by filing the following documents at any Clerk’s
Officelocation: (1) theoriginal complaint and afilingfee of $150, or amotion
and affidavit to proceed in forma pauperis, (2) Civil Cover Sheet [Form JS
44]; and (3) enough copies of the complaint and the Notice of L awsuit and
Request for Waiver of Service[Form 1A or AO 398] andWaiver of Service
of Summons[Form 1B or AO 399] to serve each defendant. When sent to a
defendant, the Notice of Lawsuit and Waiver of Service forms must be
accompanied by a means for cost-free return of the forms back to the plaintiff



after signing. Executed Waiver of Service of Summons forms must be filed
with the Clerk’ s Office by the plaintiff.

A Summons [Form AO 440] will be executed by the Clerk's Office and
returned to the plaintiff if presented at the time the action is commenced, or
upon request at alater time. Counsel are reminded, however, that the purpose
of Fed. R. Civ. P. 4(d) as amended December 1, 1993, isto minimize the cost
of serving the complaint, preferably through the use of the Notice of Lawsuit
and Waiver of Serviceprocedures. A Third-Party Summons[Form AO 441]
will be executed by the Clerk’s Office and returned to a third-party plaintiff
upon compliance with Fed. R. Civ. P. 14.

All forms [AO 398, 399, 440, 441 and JS 44] are available from the Cerk’s
Office and may be reproduced.

SERVICE OF COMPLAINT AND SUMMONS

Fed. R. Civ. P. 4 authorizes service of the complaint by anyonenot a party to
thecaseand at least 18 years of age. At plaintiff’ srequest, the court may direct
that service bemade by aUnited StatesMarshal, Deputy United StatesMarshal,
or other person or officer specially appointed by the court. The court must
make such an appointmert in the following circumstances:

(1) theplaintiff isauthorized to proceedin forma pauperis under 28
U.S.C. § 1915; or

(2) theplaintiff isauthorized to proceed as a seaman under 28 U.S.C.
§ 1916.

The Clerk’s Office will file the complaint, conform any copies necessary for
service, sign, date, and seal the summons (prepared in duplicate for eech party
to be served), and return them to the plaintiff or the plaintiff's attorney to
complete service under Fed. R. Civ. P. 4.

A copy of the complaint must be delivered to each defendant (by first-class
mail, postage prepaid or by other reliable means) together with two copies of
the Notice of Lawsuit and Waiver of Service forms, conforming substantially
to Forms 1A and 1B in the Appendix of Formsto the Rules of Civil Procedure,
and a self-addressed, stamped envelope or other prepaid meansof compliance
inwriting. If completed forms are not received by the sender within 30 days



after the date of mailing — 60 days from that date if the defendant addressed
is outside any judicial dstrict of the United States — the plaintiff should
arrange for personal service on the defendant. The court will order the
defendant to pay the costs of personal service where good cause for the delay
in acknowledging serviceisnot shown. Insuchacase, the defendant must also
pay the costs of any motion required to collect the costs of service, including
reasonabl e attorney's fees.

After being returned to the sender, the original Waiver of Service of Summons
or any other return of service must be filed with the Clerk’s Office.

Service upon a federal officer or agency is made by delivering a copy of the
summons and the complaint to the United States Attorney for the District of
V ermont and by sending acopy of the summonsandthe complaint by registered
or certified mail to the Attorney General o the United States at Washington,
D.C., and to such officers or agencies as may be involved in the action.

A defendant who timely returns awaiver must answer the complaint within 60
days after the date on which the request for waiver of servicewas sent — or 90
days after that date if the defendant addressed wasoutside any judicial district
of the United States. A defendant who does not waive service has 20 days to
answer after being served with the summons and complaint, exclusive of the
day of service — except that the United States or an Officer or Agency thereof
has 60 days to answer. [Fed. R. Civ. P. 12(a)(3)]. Caunsel are reminded to
compl etethe appropriate number of daysinthe blank portion of the summons
form.

After filing, all cases are governed by the atached local rules and the Federal
Rules of Civil Procedure.
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I. SCOPE OF THE RULES

General Rules

(@)

(b)

(©)

Titleand Citation. Theserulesshall be known asthe“Local
Rules of the United States District Court for the District of
Vermont.” Civil local rules may be cited as “LR ____ "
Criminal local rulesmay becited as“LCrR____ "

Effective Date. These rules become effective as revised
December 1, 2000.

Relationshipto Prior Rules. Theselocal rules supersede all
previousrules and related general orders promulgated by this
court. They applyto actionsfiled after the effective date. The
former local rules apply to al pending actions, except when
the court determines that justice requires application of these
local rules.

Definitions

(@

(b)

Judge Defined. Intheserules, "judge” means a judge of this
court, ajudge assigned to duties in this court, or a magistrate
judge of thiscourt performing duties authorized by law or by
the judges of this court.

Clerk Defined. Intheserules, "clerk" meansthe clerk of this
court or any deputy clerks and assistants authorized by the
clerk to perform any functions specified.



4.1

5.1

I[I. COMMENCEMENT OF ACTION, SERVICE OF
PROCESS, PLEADINGS,MOTIONS, AND ORDERS

Litigation Expenses

The granting of in forma pauperis status waives only the costs of
filing and serving the complaint. It doesnot waivethe responsibility
to pay the expenses of litigation which are not waived by 28 U.S.C.
8§ 1825 and 1915.

Format of Filings

(@) Sizeand Format. Filingsand attachmentsmust conform to
these specifications:

(1)
(2)

3
(4)
©)
(6)
(7)
(8)

be on 8 ¥2x 11inch paper;

be plainly legible, whether typed, handwritten, or
duplicated;

have no lessthan one (1) inch margins

be no less than 12 point font;

be consecutively numbered;

be double-paced except for quoted maerial;

use footnotes sparingly;

be stapled or otherwise attached but not permanently
bound or submitted in abinder that makes thehandling or
storing of the document unmanageable.

(b) Identification of Attorney and Party. The attorney's name,
addressand telephonenumber must appear below thesignature
lineon al filings.

(c) Identification of Filings. All filings must contain:

(1)
(2)
©)
(4)

the caption of the case;

the proper case number;

atitle describing the filing’ s contents;

the name of the party on whose behalf it isfiled; and



52

(d)

(€)

()

(9)

(5) atleastoneorigind signature,if accompanying signatures
arein facsimile form.

FacsimileFilings. The Clerk’ s Of fice does not accept fili ngs
by facsimile without prior oral or written authorization by the
court. If authorized, the filing date will be the date the
transmission was adequately received by the Clerk’ s Officeor
chambers. The original document must also be filed within 3
business days.

Affidavits. Anaffidavit must identify thefilingitrelatesto by
indicating that document's title.

Removed Actions. Thisrule does not apply to papersfiledin
removal actions prior to transmission of the record to this
court.

Noncompliance. Filings not conforming to the above
specifications — such as letters — will be treated as
correspondence and will not be filed or made part of the
officia file unless directed by the court.

Judicial Conflicts

(@)

(b)

Recusal. On file in the Clerk’s Office is a current list of
companiesinwhich each judge of thiscourt, individually or as
afiduciary, or thejudge’' s spouse or aminor child residingin
the household, holds a financial interes requiring recusal.
Duringinitial assignment of acase, every effort ismade by the
Clerk’s Office to avoid known conflicts. Parties or their
attorneys wishingto confirm that no conflict exists may obtain
acopy of the list upon written request directly to the Clerk of
Court.

Corporate Disclosure. All non-governmental corporate
parties to any action pending before this court ae hereby
required to file a statement identifying all parent companies,
subsidiaries (except wholly-owned subsidiaries) and affiliates
that have issued shares of ownership to the public. The

3



6.1

7.1

statement shall be filed with the party’s first appearance and
shall be supplemented within a reasonabl etime of any change
in the informaion. The purpose is to assist the judges in
making a determination of whether they have any interestsin
any of the parties’ related corporate entities that would
disgualify the judges from the case.

Additional Time Afte Service By Mail

When counting the three additional days set forthin Fed. R. Civ. P.
6(e), both the“prescribed period” and the threeday period should be
counted with intermediate Saturdays, Sundays, and legal holidays
excluded if the “prescribed period” isless than 11 days.

PLEADINGS AND MOTIONS

Motionsin General

(8 Written Motionsand Arguments.

(1)

)

3)

Title. A motionwill not be consideredunlessit contains
the word "motion” in the title.

Memorandum in Support. All written motions, other
than those presented during trial, must be accompanied
by or containa memorandum of law containing aconcise
statement of the legal contentions and authorities relied
on in support of the motion. A copy o each motion and
memorandum must be served on all opposing parties.

Opposition. Opposition to any motion — other than a
summary judgment motion — must be filed no morethan
10 days after the motion isserved. Thisdeadline may be
extended by order of the judge to whom the case is
assigned.



(b)

(©)

(4)

©®)

(6)

(7)

L ength of Memorandum. Memorandain support of, or
in opposition to, anondi spositive motion must not exceed
15 pages, excluding exhibits and attachments.
Memoranda in support of, or in opposition to, a
dispositive motion must not exceed 25 pages, excluding
exhibits and attachments. This requirement can only be
exceeded with prior leave of court.

Reply Memorandum. A reply must be filed within 10
days after the opposition is served, and must not exceed
10 pages, excluding exhibits and attachments.

Automatically Granted. If no opposition is filed, a
motion is deemed unopposed and is granted without oral
argument, unless the court in its discretion deems it
necessary to set the motion for hearing.

Oral Argument. Motions are decided without oral
argument, unlesshearingisrequested by counsel or set by
the court. The granting of any request for hearing is
within the court’ s discretion.

Concurrence. Any party filing a nondispositive motion must
certify to the court that a good faith attempt has been made to
obtain concurrence in the relief sought. If obtained, a
statement of concurrence must be includedin the body of the
motion and the word “ Stipulated” must be included in the
document title. This requirement does not apply to motions
involving incarcerated pro se litigants.

Summary Judgment Motions.

D

Statement of Undisputed Facts. A separate, short, and
concise statement of undisputed material facts must
accompany any motion for summary judgment, except for
motions concerning claims challenging administrative
actionsunder the Administrative ProceduresAct. Failure
to submit this statement constitutes groundsfor denial of
the motion.



(2)

©)

(4)

©®)

(6)

Opposition.  Opposition to a motion for summary
judgment must be filed no more than 30 days after the
motion is served. A separate, short, and condse
statement of disputed material facts must accompary the
opposition.

Facts Admitted. All materid facts in the movant’s
statement of undisputed facts are deemed to be admitted
unless controverted by theopposing party’ s statement.

Statements. The statements referred to above are in
addition to the material required by section (@) of this
Rule and of the Federal Rules of Civil Procedure.

Time for Filing. Summary judgment motions must be
filed at the time specified in the schedulerequiredby LR
26.1 (b).

Notice to Pro Se Litigants Opposing Summary
Judgment. Any represented party moving for summary
judgment against a party proceeding pro se shall serve
and file as a separate documert, together with the papers
in support of the motion, a “Notice To Pro Se Litigant
Opposing Motion for Summary Judgment” in the form
indicated below. Where the pro se party is not the
plaintiff, the movant shall amend the form notice as
necessary toreflect that fad.

Noticeto Pro SeLitigant Opposing Motion for
Summary Judgment

The defendant in this case has moved for summary
judgment pursuant to Rule 56 of the Federal Rules of
Civil Procedure. Thismeansthat the defendanthas asked
the court to decide this case without a trial, based on
written materials, including affidavits, submitted in
support of themotion. THECLAIMSYOU ASSERT IN
YOUR COMPLAINT MAY BE DISMISSED
WITHOUT A TRIAL IF YOU DO NOT RESPOND TO
THIS MOTION by filing your own sworn affidavits or
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other papers asrequired by Rule 56(€). An affidavitisa
swornstatement of fact based on personal knowledgethat
would be admissibein evidence at trial. The full text of
Rule 56 is attached.

In short, Rule 56 provides that you may NOT oppose
summary judgment simply by relying upon the
alegationsin your complaint. Rather, you must submit
evidence, such as witness statements or documents,
countering thefacts asserted by the defendant and raising
issues of fact for trial. Any witness statements, which
may include your own statements, must be in the farm of
affidavits. Y ou may submit affidavitsthat were prepared
specifically in response to defendant’'s motion for
summary judgment.

Any issue of fact that you wish toraise in opposition to
the motion for summary judgment must be supported by
affidavitsor by other documentary evidence contradicting
the facts asserted by the defendant. If you do not respond
to the motion for summary judgment on time with
affidavits or documentary evidence contradicting the
facts asserted by the defendant, the court may accept
defendant’s factual assertions as true. Judgment may
then be enteredin defendant’ sfavor withou atrial.

(d) Motionsin Appeals from Social Security Judgments. In
Socia Security appeals, the plaintiff must file its motion for
judgment and supporting memoranda within 30 days after the
answer and transcript are filed. The defendant must file its
response and any cross-motion with supporting memoranda
within 30 days after service of theplaintiff'smotion. Plantiff
must file any reply within 10 days of service of defendant's

papers.

7.2 Specified Motions

(@ Motionsfor Continuance of Trials. A motion tocontinue a
trial must contain a certification that the party on behalf of
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16.1

(b)

whom the motion isbeing filed has been notified of the request
by counsel.

Motions for Reconsideration. A motion to reconsider an
order of the court, other than a motion governed by Fed. R.
Civ. P. 59 or 60, must be filed within 10 days from thedate of
the order.

Motionsto Amend

A party moving to amend afiling must attach a redlined version of
the proposed amendment to the motion, clearly designating all
additions and deletions. Any amendment — whether filed as a
matter of course or upon a motion to amend — must reproduce the
entirefiling as amended and may na incorporateany prior filing by
reference, except by leave of the court.

Pretrial Conferences

(@

(b)

General. Fed. R. Civ. P. 16 pretrial conferences will be
scheduled by the court when deemed necessary.

Final Pretrial Conference.

(1) Preparation. All discovery and disclosure must be
completed prior to the final pretrial conference, unless
otherwise ordered for good cause shown. Beforeafina
pretrial conference, counsel must do the following:

(A) become fully informed as to their own supporting
evidence;

(B) determine what witnesses they expedt to call and
what each will say, to facilitate the exchange of
substantive evidence with opposing counsel;

(C) meet and jointly prepare a proposed pretrial order
covering the items in subsection (2) below. At or

8



beforethe joint meeting, the following disclasures
must take place:

(i) plaintiff's counsel must disclose to defendant's
counsel a written itemized statement of all
damages claimed to date, plus an estimate of
future items of damage, and, in actions for
persona injury, dated copies of all medical
reportsand employer'sstatementsregarding lost
wages;

(ii) defendant's counsel in personal injury actions
must deliver to plaintiff's counsel, dated copies
of all reports of medical examinations.

(2) Proposed Final Pretrial Order.

(A) The proposed find pretrial order must be signed
jointly by counsel preparing it and must contain at
least the following:

(i)
(i)

(iii)

(iv)

v)

a statement of the nature of the case;

a statement as to whether there are
amendments to the pleadings and if so, a
motion to amend the pleadings;

stipulationsasto proper venue, jurisdiction of
the parties and subject matter, uncontested
facts, the law governing the case, and
anything further which may properly be
stipulated to;

a statement of the issues of fact remaining to
be determined at the trial;

a statement of the issues of law remaining to
be determined at trial;



(vi) astatement of plaintiff'scontentionsincluding
his or her theory of recovery;

(vii)a statement of defendant's contentions
including his or her theory of defense;

(viii) alist of plaintiff's withesses including expert
witnesses;

(ix) a list of defendant's witnesses including
expert witnesses;

(x) alist of plaintiff’s exhibits expected tobe
offered and which may be offered if the need
arises, indicating if there is agreement as to
admissibility,

(xi) alist of defendant’s exhibits expected to be
offered and which may be offered if theneed
arises, indicating if there is agreement as to
admissibility; and

(xii) astatement of damages.

(B) The proposed find pretrial order, whether or not
modified by the judge at the conference, becomes
the pretrial order when executed by the judge.

(3) At the Conference.

(A) Allwrittenand documentary evidenceand physical
exhibits that counsel expect to offer on contested
issues at trial — except where production hasbeen
waived — must be brought to the final pretrial
conference for disclosure to the court and other
counsel. Large, cumbersome exhibits may be
excluded by the court for good cause shown.

(B) All exhibits are marked by the clerk at the final
pretrial conference.

10
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(D)

Generally, parties are discouraged from attending
thefinal pretrial conference. However, plantiffsin
personal injury cases should be available for
discussion of settlement proposals. Their absence
for sufficient cause will not delay afind pretrial
conference.

Possiblesettlement of thecaseisexplored orally at
thefinal pretrial conference. Injury cases, counsel
must be prepared to inform the court of the extent
and nature of prior settlement negotiations
including any reasonsfor non-settlement. Prior to
theconference, counsel for each party must discuss
acceptable terms of settlement with their clients,
and each party must be represented at such
conference by counsel having authority to discuss
possiblesettlement of theaction. In the absence of
full settlement authority by counsel, aperson with
authority should be available by phone.

(4) Trial Brief. At thefinal pretrial conference, the court

(5)

may require any or al partiesto file— by adate certain
— atria brief asto any doubtful or disputed points of
law which may arise at trial.

Compliance. Failureof counsel tocomply strictly with
all provisions of thisrule may result in theimposition of
such sanctions as the court believes warranted.

16.2 Trial Order WhereLR 16.1Pretriad ConferenceisNotHeld

(@)

General.
conference pursuant to LR 16.1, the court usually issuesatrial
order at or soon after acaseisset fortrial. The purpose of the
trial order istorequire counsel to take certain actionsthat can
be undertaken without undue hardship or expense that will
expeditethetrial andfacilitateasettlement discussion with the
The settlement discussion is intended to explore
settlement far enough in advance of trial so that the trial

court.

If the case is not scheduled for a full pretrial
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(b)

calendar can be adjusted if the caseis settled. This promotes
efficient use of the court's time and early trial of cases
requiring trial. Counsel should expect issuance of thetrial
order after the discovery deadline passes, and shoud
incorporate the order's requirements into their tria
preparation. Counsd should be prepared for a conference
shortly after the order isissued.

Preparation. Conferring with each other when necessary,
counsel must advise the court onthe following mattersat the
conference:

(1) their best estimate of the length of trial;
(2) thewitnessestheyintendto call duringtheircasein chief;
(3) which issues are agreed and which arestill disputed;

(4) if any more issues may be resolved before trial and
whether the court may assist in further reduction of the
i SSUES;

(5) if dl witnessesand evidence areavailablefor useat trial,
or failing that, what alternative arrangements have been
made via transcripts, videos, etc. to obtain the
information;

(6) the status of settlement negotiations — excluding those
held at the Early Neutral Evaluation (ENE) session —
and whether settlement of the action should be explored
by the court; and

(7) any evidentiary issue or other matterthat partieswant the
court to consider before trial. Counsel are expected to
raise evidentiary issues which, if raised at trial, would
consume a significant amount of time and disrupt the
flow of thetrial. Whentheissueisnovel or complex, the
court may request that memoranda be submitted by the
trial date if required to resolve the issue.

12



(©)

(d)

At the Conference.

(1)

)

Designated Portions of Deposition Testimony. At or
before the conference, counsel must provide to the court
and opposing counsel the designated portions of
transcript or videotaped deposition that they intend to
offer during their case. Objections to any of the
designated deposition testimony must be made on or
before the trial date.

Settlement Discussion. Possible settlement of the case
is explored oraly at the conference. In jury cases,
counsel must be preparedto inform the court of the extent
and nature of prior settlement negotiationsincluding any
reasons for non-settlement, except as noted above at
(b)(6). Prior to the conference, counsel for each party
must discuss acceptable terms of settlement with their
clients, and each party must be represented at such
conference by counsel having authority to discuss
possible settlement of the action. In the absence of full
settlement authority by counsel, a person with authority
should be available by phone.

Exhibits and Foundational Issues. All exhibits must be
marked prior to thetrial. Counsel must meet before trial and
discuss foundational issues pertaining to the exhibits, and
complete the f ollowing in consultation with the clerk:

(1)

)

Exhibit Lists. The preparation of exhibit lists of those
exhibitseach party expectsto offer and those which each
party may offer if the need arises. A copy of the lids
must be provided to each paty and the oourt;

Exhibit Admissibility. Thelistsshallindicateif thereis
agreement as to the admissibility of each exhibit.

13



(€)

Additional Requirements.

(1) Materials. In appropriate cases, the court may require
that counsel prepare additional materialsbeforetrial or be
prepared to discuss additional matters at the conference.

(2) LR 55.1. Counsels attention is directed to the
requirementsfor entry of default judgment as stated in
LR 55.1.

16.3 Early Neutral Evaluation (ENE)

(@)

(b)

The ENE Process and Goals. Early in the processing of a
case, after an opportunity for limited discovery, the litigants
meet with a neutral evaluator who is knowledgeable in the
subject matter of the litigation, to discuss all aspects of the
case. Thepurposefor thisENE procedureisto reducethe cost
and duration of litigation by providing anearly opportunity for
reaistic settlement negotiations or, in the absence of
settlement, narrowingissuesand gructuringdiscovery andtrial
preparation to avoid unnecessary delay and expendture of
resources by the parties and the court.

Cases Subject to ENE.

(1) CaseCategories. Civil casesinthefollowing categories,
as designated under "nature of suit" on the civil cover
sheet, are subject to the ENE procedure set forth in this
rule:

CONTRACT: 110(Insurance), 120(Marine),
140(Negotiable Instrument), 150(Recovery of
Overpayment & Enforcement of Judgment),
160(Stockholders' Suits), 190(Other Contract) and 195
(Contract Product Liabil ity)

REAL PROPERTY: 230(Rent Lease & BFectment),

240(Torts to Land), 245(Tort Product Liability) and
290(All Other Real Property)

14



(©)

(d)

(2)

©)

TORTS: 310-368(all Personal Injury cases) and 370-
385(all Personal Property cases)

CIVIL RIGHTS: 442(Employment) and 440(Other Civil
Rights)

LABOR: 720(Labor/Mgmt Relations), 740(Railway
Labor Act), 790(Other Labor Litigation) and 791(Empl.
Ret. Inc. Security Act)

PROPERTY RIGHTS: 820(Copyrights), 830(Patent) and
840(Trademark)

OTHER STATUTES:. 410(Antitrust), 430(Banks and
Banking), 470(Racketeer Influenced and Corrupt
Organi zations), 850(SecuritiesyCommadities/Ex change),
891(Agricultural Acts), 893(Environmental Matters) and
900(Appeal of Fee Determination Under Equal Accessto
Justice).

Excusal. A case included in a caegory listed in
subsection (b)(1) supramay be excused from ENE only
by the court for good cause.

Subject to Change. Categoriesof cases subject to this
rule may be changed pursuant to court order.

ENE Administration. A member of the court staff serves as
ENE Administrator to oversee the ENE program and perform
the duties specified under thisrule.

Neutral Evaluators.

(1)

Roster. The court maintains a roster of neutra
evaluatorswho are appointed by the court. Tobeeligible
for the roster a person should be:

(A) an attorney admitted to practicefor not lessthan 5
years, with significant trial experience and

15



(2)

3)

substantive expertise that will serve the objectives
of the ENE program; or

(B) anon-attorney, or an attorney admitted to practice
for less than five years, who has expertise in a
substantive or legal area that will serve the
objectives of the ENE program.

Compensation. Evaluators are paid $500 per case
evaluated, the cost to be shared equally by the parties.
This fee assumes an ENE session of approximately half
a day, related preparation and submission of an
evaluator's report. If significantly more time isrequired
for the ENE session, an additional session(s) isrequired,
or the parties request the evaluator to prepare a formal
evaluation, the parties and the eval uator must agree upon
any additional compensation.

ENE by Stipulation. The partiesmay stipulateto Early
Neutral Evauation performed by a person of thdr
choosing, for an agreed upon fee. ENE by stipulationis
permitted if, no later than the date on which the parties
arerequired to report their evaluat or selectionto the ENE
Administrator, they file with the ENE Administrator a
stipulation, signed by all parties, containing thefollowing
information:

(A) the name and mailing address of the evaluator;

(B) the fee arrangement with the evduator, clearly
setting forth each party’ s share of the fees;

(C) the agreement of each party to participate in the
evaluation procedure; and

(D) the agreement of the evaluator to perform Early

Neutral Evaluation in accordance with therules of
the court.
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(4)

No Report. If the ENE Administrator does not receive
an ENE report from the stipulated evaluator within the
alotted time, the ENE Administrator must schedule ENE
in accordance with section (e) below.

(e) Selection of Neutral Evaluator.

(D)

(2)

Choice and Assignment. After the answer isfiled (the
last answer in a multiple defendant case), the ENE
Adminigrator sends to the parties a list of potential
evaluators from the court's roster. The number of
evaluators on the list must be one more than the number
of "sides" in the litigation. For purposes of thisrule, all
plaintiffsareoneside, al defendantsare oneside, and all
third-party defendants are one side. The partieshave 10
days — calculated pursuant to Fed. R. Civ. P. 6 —from
the date the list is sent to report their selection, in
writing, to the ENE Administrator. If the patiesfail to
agree, each "side" may, but need not, strike the name of
onepotential evaluator, notifyingthe ENE Administrator,
in writing, of the strike within that same 10 days. The
ENE Administrator assigns the selected evaluator or, in
the absence of agreement, an evaluator whose name was
not stricken, and promptly notifies the parties and the
evaluator of the designation. The evaluator selection
process should be compl eted quickly toenablethe parties
to consult with the evaluator in scheduling the ENE
session for inclusion in the discovery schedule required
by LR 26.1(b).

Conflicts. No personmay serveasaneutral evaluator for
acase in which any of the circumstances specified in 28
U.S.C. 8455exists, unlessthereisawaiver byall parties.
An evaluator must promptly disclose disqualifying
circumstances to the ENE Administrator. A party who
believes that a potentia or assigned evaluator has a
conflict of interest must notify the ENE Administrator
within 5 days of learning of the possible conflict or is
deemed to have waived dbjection.
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(9)

Scheduling and Reporting the Session Date.

(1)

)

®3)

4)

Midpoint of Discovery. The ENE session must be
scheduled at or near the midpoint of the 8 month
discovery period and the date must be included in the
discovery schedule required under LR 26.1(b). Parties
must consult with their chosen evaluator when selecting
a date for the session, to ensure hissher avalability.
Discovery should be planned to ensure that parties are
prepared for serious and productive settlement
negotiations and to otherwise facilitate the goals of ENE.

Rescheduling- NoM otion Required. Theevaluator has
the discretion to reschedule the ENE session if the new
date is fewer than 60 days after the date set in the LR
26.1(b) discovery schedule and no request for extension
of the trial readiness date is anticipated by the paties.

Rescheduling - Motion Required. If the request is for
an indefinite postponement, or a new date is known but
requires extension of the trial readiness date, a motion
reguesting an extension of the ENE session shall befiled
with the court, which shall be granted only upon good
cause shown.

Rescheduling - Other Situations. In situations not
covered by either (2) or (3) above, parties should contact
the ENE Administrator in the Clerk’ s Office, who hasthe
discretionto either approverescheduling of the sessionor
request the partiesto file amotion.

Attendance at ENE Sessions.

(D)

Individuals. The parties themselves must attend the
ENE session, except when excused under subsection
(9)(3) below. This requirement reflectsthe court's view
that the main objectivesof ENE areto afford litigants an
opportunityto articulate their positions, to hear first hand
their opponent's views on the matters in dispute, to hear
aneutral assessment of the strengths and weaknesses of
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(3)

(4)

©)

(6)

each party's case, and to foster anenvironment for serious
and productive settlement efforts.

Corporations. When a party isnot anatural person (for
example, a corporation), a person (other than outside
counsel) who has settlement authority and authority to
enter stipulations on behalf of the party mug attend.
When a party is the United States Government, or an
agency or unit thereof, thisregquirement is satisfied by the
attendance of counsel from the United States A ttorney's
officewho has settlement authority and authority to enter
stipulations.

Insurance Companies. In cases involving insurance
carriers, representativesof the insurancecompanieswith
settlement authority must attend the ENE session. If an
insurance carrier has exclusive settlement authority, the
insured party need not attend.

Counsel. An attorney for each party who has primary
responsibility for handling the trial of the case must
attend the ENE session.

Settlement Authority Defined. As used in thisrule,
“settlement authority” meanstheindividual with control
of the full financial settlement resourcesinvolved in the
case, including insurance.

Excusal. A party or atorney can be excused from
attending the ENE session only with court approval upon
ashowing of unreasonable hardship. An excused person
must be available by telephone during the session and
must designate a person who is familiar with the caseto
attend in his o her place. A request to be excused must
be submitted tothe court, inwriting, at least 15 calendar
days before the session date and must identify the
substitutewho will attend the session and describe his or
her familiarity with the case. The designation of a
substitute is subject to court approval.
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(h)

(i)

Evaluation Statements.

(1)

)

Requirements. At least 10 calendar days before the
ENE session, each party must submit directly to the
evaluator and serve on all parties, a written evaluation
statement not to exceed 10 pages (excluding exhibits and
attachments). The statements must:

(A) giveabrief statement of facts;

(B) identify thelegal and factual issuesin dispute and
the submitting party's position relating to those
i Ssues;

(C) addresswhether therearelegal or factual issuesthe
early resolution of which might facilitate early
settlement or reduce the scope of the dispute

(D) identifytheattorney whowill represent the party at
the ENE session; and

(E) identify the person(s), in addition to counsel, who
will attend the ENE session as the party's
representative with deci sion making authority.

Other matters that will assist the evaluator may be
included. Parties must attach to their statements copies
of key documents out of which the case arose (e.g. a
contract) or other materials that will assist the evaluator
and advance the purposes of the ENE session (eg.
medical reports, photographs).

StatementsNot Filed. Evaluation satements aresolely
to facilitate the ENE and must not be filed with thecourt
or given to the presiding judge.

Procedures at the ENE Session.

(1)

Structure. The evaluator has broad disaetion in
structuring the ENE session. The sessionisinformal and
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(3)

(4)

the rules of evidence do not apply. Thereis no formal
examination or cross-examination of witnesses.

Prepar ation. Thepartiesmust be prepared to paticipate
fully in the procedures outlined by subsections (i)(1)
through (3) herein, and to discuss redistic estimates of
case value and cost and delay that will result if settlement
efforts are not successful. The costs to be addressed
include, but are not limited to, those for additional
discovery, expert witnesses, attorney feesand other costs
associated with preparation for trial and actual trial.

Conducting the Session. The evaluator must:

(A) permit each party to make an oral presentation of
its position;

(B) helpthe partiesto identify areas of agreement and
enter a stipulation, where feasible;

(C) assessthe strengths and weaknesses of the parties
contentions and evidence and explain the reasons
for the assessments,

(D) explorethe possibility of settlement using priveae
caucusing and mediation techniques; and

(E) estimate, wherefeasible thelikelihood of liability
and the range of damages.

No Settlement. |If the session does not result in
settlement, the eval uator must:

(A) discuss with the parties follow-up measures that
will contribute to efficient case development or
future settlement (e.g. an additional ENE session,
formal evaluation, other ADR procedures); and

(B) help the parties develop an information sharing
plan or discovery plan to expedite settlement
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discussions or position the case for effident and
timely disposition by other means.

(5) Remedy for Noncompliance. Any party who believes
that another party or parties has not complied in good
faith with this rule may file a motion to that effect with
the court.

() Evaluator's Report.

(1) Itemstolnclude. Within 15 cal endar days after the ENE
session, the evaluator must file withthe court andsend to
the parties, areport that includes:

(A)

(B)

(®)

(D)

(E)

F

the date on which the session was held, including
the starting and finishing times;

a list of the names of the persons attending,
showing their role in the session and ecifically
identifying the representative of each party who
had decision making authority;

a summary of any substitute arrangement made
regarding attendance at the session;

the date of receipt of each parties written
evaluation statement;

notations showing whether each party did or did
not make an oral presentation of itsposition; and

the results of the session, i.e., stating whether full
or partial settlement was reached and, where
appropriate, describing:

(i) any stipulation to narrow the scope of the
dispute;

(ii) any agreement to limit discovery, facilitate
futuresettlement or otherwisereduce cost and
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(k)

(1

)

delay related to trial preparation — including
scheduling another ENE session.

Itemsto Exclude. The report must not disclose:

(A) the evaluator's assessment of any asped of the
case; or

(B) substantive matters discussed during the session,
except as is required to report information
described in subsection (j)(1)(F) above.

Confidentiality.

(1)

)

©)

ENE Process. All written and oral communications
made in connection with or during the ENE process are
confidential. The ENE processistreated asa settlement
negotiation under Fed. R. Evid. 408.

Exceptions. This section does not apply to any
stipulation or agreement to narrow the scope of the
dispute, facilitate future settlement or otherwise reduce
cost and delay that was approved by all parties.

Evaluation of ENE Process. Parties, counsel, insurance
representatives and evaluators may respond toinquiries
from persons authorized by the court to monitor or
evaluate the ENE program. The sources of data and
opinions collected for this purpose will be kept
confidential.

Effective Date. This rule applies to all cases listed under
subsection (b)(2) filed in the district on or after July 1, 1994.

23



231

V. PARTIES

Class Actions

In any case sought to be maintained as a class action these
requirements must be met:

(@) Title. Thecomplaint must bear next toits caption the legend,
"Complaint - Class Action."

(b) Separate Allegations. The complaint must contain the
following under a separate heading, styled "Class Action
Allegations':

(1) RuleCitation. A reference to the portion or portions of
Fed. R. Civ. P. 23, under whichit isclamed that thesuit
is properly maintainable as a class action.

(2) ClassJustification. Appropriate dlegations thought to
justify such claim, including, but nat necessarily limited
to:

(A) thesize (or approximate size) and definition of the
alleged class;

(B) the basis upon which the plairtiff(s) claims to be
an adequate representative of the class, or if the
classis comprised of defendants, that those named
are adequate representatives of the class;

(C) thealleged questions of law and fact clamed tobe
common to the class; and

(D) inactionstobe maintainable as classactionsunder
subdivision (b)(3) of Fed. R. Civ. P.23, allegations
thought to support the findings required by that
subdivision.
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(©)

(d)

Motion and Ruling Under Fed. R. Civ. P. 23(c)(1). Within
90 days after fil ing a class action complaint, unless the period
isextended on motion for good cause, the plaintiff must move
for a determination under Fed. R. Civ. P. 23(c)(1), as to
whether the case is to be maintained as a classaction. The
defendant’ sresponse tothe motion is duewithin 10 daysor on
the due date of the answer, whichever islater. Inruling, the
court may allow the actionto be so maintained, may disallow
and strike the class action alegations, or may order
postponement of the determination pending discovery or such
other preliminary procedures as appear to be appropriate and
necessary in the circumstances. If the determination is
postponed, adate for renewal of the motion should befixedby
the court.

Other Claims. The foregoing provisions apply, with
appropriate adaptations, to any counterclai ms or cross-claims
brought for or against a class.

V. DEPOSITIONS AND DISCOVERY

26.1 Discovery

(@)

Required Disclosures; Methods to Discover Additional
Matter.

(1) Initial Disclosures. The provisions of Fed. R. Civ. P.
26(a)(1) apply in this district unless the court orders
otherwise.

(2) Disclosure of Expert Testimony. The provisions of
Fed. R. Civ. P. 26(a)(2) apply in this district unless the
court orders otherwise.

(3) Pretrial Disclosures. The provisions of Fed. R. Civ. P.

26(a)(3) apply in this district unless the court orders
otherwise.
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(b)

Discovery Schedule.

(1)

)

3)

When Due. Within 30 daysafter filing theanswer— the
last answer in multiple defendant cases— counsel for the
parties must confer as required by Fed. R. Civ. P. 26(f),
and asaresult of that conference must jointly prepareand
file a single schedule providing for the completion of
discoverynolater than 8 months after the last answer was
filed.

Form. Counsel must conform any proposed stipul ated
discovery schedule to the sample form following LR
33.1. Copies of this form are availade at the Clerk’s
Office. Localy produced discovery schedules are
permitted provided that they conform to the sample in
both form and content. Schedules that do not comply
will be returned to plaintiff’s counsel for resubmission.

What to Include. The proposed schedule must include
at least the following deadlines, as seen in the form
below:

(A) initid disclosures pursuant to Fed. R. Civ. P.
26(a)(1);

(B) service of all interrogatories, and requests for
production;

(C) completion of non-expert witness depositions;

(D) disclosure and deposition of plaintiff’s expert
witnesses;

(E) disclosure and deposition of defendant’s expert
witnesses;

(F) service of al requests for admission;
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(©)

(4)

®)

(6)

(G) incasessubject to Early Neutral Evaluationunder
LR 16.3(b), the date and time of the ENE session
and the eval uator assigned,

(H) discovery deadline;

()  motion filing deadline, including summary
judgment motions but excluding motions relating
to the conduct of the trial;

(J)  other suchdeadlinesascounsel mayfind necessary
in aparticular case; and

(K) ready-for-trial date.

Noncompliance. Counsel must comply strictly with the
terms of this section. Failure to do so constitutes a
waiver of the need for discovery and the case will be
scheduled for trial when reached.

Final Order. Once approved by thecourt, the discovery
schedul e becomes the scheduling order provided by Fed.
R. Civ. P. 16(b).

Extensions. If additional disovery timeisrequired —
due to case complexity or other extraordinay
circumstances — counsel may move for an extension of
time for good cause shown. Absent exceptiona
circumstances, requests must be made before the
discovery deadline expires.

Third-Party Discovery Schedule. Third-party proceedings
are subject to subsection (b)(1) aove except that their
discovery schedule must be filed no more than 30 days after
the third-party answer isfiled. The schedule must provide for
completion of discovery no later than the later of these two
dates: the date provided by any schedule filed pursuant to
subsection (b)(1) above or 3 months after the third-party
answer isfiled.
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(d) MotionsRelated to Discovery Procedure.

(1) Good Faith Effort. Counsel are obligated to make good
faith efforts among themsel ves to reduce all differences
relating to discovery procedures and to avoid filing
unnecessary discovery motions.

(2) Filing Discovery Motions.

(A) BeforeFiling. Motions made pursuant to Fed. R.
Civ. P. 26 and 37 must not be filed unless the
movant has conferred with opposing counsel in a
good faith effort to reduce or eliminate thearea of
controversy or arrive at a mutually stisfactory
resolution.

(B) _Motion with Affidavit. If discovery issues arenot
resolved and a motion is necessary, an affidavit
containing the following must be filed with the
motion:

(i) certification that counsel have conferred in
good faith toresolvethedispute without court
intervention;

(ii) any issues still unresolved and the reasons
therefor; and

(iii) the date or dates o consultation with
opposing counsel, the names of the
participants, and the length of time of the
conferences.

(C) _Costs Assessed. Counsel seeking discovery is
obligated to initiate conferences promptly. If a
refusal to confer in good faith results in the filing
of a discovery motion, counsel may be subject to
the imposition of costs, including the attorney's
fees of opposing counsel, under Fed. R. Civ. P.
26(c), 30(d), 30(g)(1)(2), and 37(a)(4).
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(€)

()

(9)

(D) Supporting Memoranda. Memoranda as noted in
LR 7.1(a) must be filed with discovery motions.
The memoranda must contain:

(i) aconcise statement of the nature of the case;
and

(i) except where the motion is based upon the
failures described in Fed. R. Civ. P. 37(d), a
specific verbatim listing of each discovery
item sought or opposed, followedimmediately
by the reason the item should be allowed or
disallowed.

Answers and Objections to Interrogatories.  The
interrogatory being answered must be repeated immediately
beforethe answer. The interrogatory being objected to must
be repeated immediately before the written objection.

Discovery Papersin Civil Actions. Pursuant to Fed. R. Civ.
P. 5(d), al depositions, interrogatories, requests for
documents, requestsfor admissions, answersto thisdiscovery,
notices of deposition, requests to permit entry upon land,
expert disclosures and expert reports must not be filed unless
required to support interlocutory motions or for use at trial.
For these discovery documents, only a properly captioned
certificate of service is required to be filed, uness the court
orders otherwise.

Disclosure of Expert Testimony. If the parties seek an
exemption from the disclosures required by Fed. R. Civ. P.
26(a)(2) by stipulation, they must gate with particularity the
reasons why such disclosures areimpracticable in the context
of the case and their discovery schedule. An exemption is
subject to court approval and shall not ordinarily be granted.
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331 Interrogatories

When discovery requests are saved before entry of the discovery
schedul e/order, theresponsesto such requestsare due wi thin 30 days
of service, or 15 days after entry of the discovery schedule/order,

whichever islater.
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UNITED STATESDISTRICT COURT
FOR THE
DISTRICT OF VERMONT

Plaintiff(s), )
)

V. ) Case No.
)
Defendant(s). )

STIPULATED DISCOVERY SCHEDUL E/ORDER

The parties submit the following Discovery Schedule pursuant to
Local Rule 26.1(b):
1. Thepartiesshall serveinitial disclosurespursuant toFed. R. Civ.

P. 26(a)(1) on or before

2. The parties shall serve dl interrogatories and requests for

production on or before

3. Depositionsof al non-expert witnesses shall be completed by

4.  Plaintiff shall submit expert witness reports on or before

. Depositions of plaintiff’s expert witnesses

shall be completed by

5.  Defendant shall submit expert witness reportson or before

. Depositions of defendant’s expert witnesses

shall be completed by
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6. The Early Neutral Evaluation session shall be conducted on

at .m. The parties have agreed that

will serve astheearly neutral evaluator. (Note: Paragraph 6 only appliesto
ENE-€ligible cases pursuant to L ocal Rule No. 16.3.)

7. The parties shall serve al requests for admission on or before

8.  All discovery shall be completed by (no

later than 8 months after filing of answer).
9.  Motions, including summary judgment motions but excluding

motions relating to the conduct of thetrial, shall be filed on or before

10. Thiscase shall beready for trial by

Date Counsel for Plaintiff(s)

Date Counsel for Defendant(s)

APPROVED and SO ORDERED:

U.S. District/Magistrate Judge
Date:

Local Form/Rule 26.1(b)
Rev. 12/01/00
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38.1

42.1

VI. TRIALS

Trial by Jury

In all civil jury cases, the jury will consist of at least 6 and no more
than 12 jurors. All jurors must paticipate in the verdict unless
excused from service by the presidingjudge pursuant to Fed. R. Civ.
P. 47(c).

Consolidated Cases

(@)

(b)

(©)

Notice. Counsel have an on-going duty to inform this court of
cases pending in another court or other judicial forum, which
are related to cases before this court. A related case may be
noted on the civil cover sheet, or by separate notice if it
becomes known later in the case.

Order of Consolidation. If two or more cases arerelated, the
court may — on its own motion or upon motion of a party —
enter an order of consolidation. Theorder shall list all related
cases in the caption, beginning with the oldest, and shall be
entered to each affected case. Unless otherwise indicated by
the judge, the oldest case becomes thelead case.

Subsequent Filings.
(1) Docketing. After entry of theorder of consdidation, all
subsequent filings in any of the consolidated cases are

docketed only in the lead case.

(2) Format. The caption for all filingsmust list all casesin
the consolidation, beginning with theol dest.
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45.1

45.2

47.1

51.1

Witnessesin In Forma Pauperis Cases

(& InGeneral. If aparty proceeding in forma pauperis desires
the attendance of any witnessby subpoenaor writ, that party
must file — at least 20 days beforethe trial or hearing — a
witness list containing the name, address, and, if applicable,
the inmate number, and a brief statement of the expected
testimony of each witness. Itiswithin the court’ sdiscretionto
decline to order procurement of the witness if the stated
testimony is not material or isrepetitive.

(b) Subpoena Costs. Cased filed in forma pauperis pursuant to
28 U.S.C. 88 2254 and 2255 and inindigent criminal cases, all
witness, service and subpoenafeesshall be paid by the United
States Marshal pursuant to court order approving same.

Witnessesin Pro Se Cases

The provisionsof LR 45.1 regarding court approval of witness lists
apply also to pro se parties.

Jury Costsin Civil Adions

If acaseis settled or otherwise disposed of after ajury has reported
for duty, jury costs may be assessed against one or more parties.
Assessment may be orderedif, after hearing, the court believes that
settlement or disposition would have been reasonably possible
earlier.

Requestsfor Jury Instructions and Requeststo Charge
(& Jury Cases. Requests for jury instructions must be filed no
later than 7 daysprior to thetrial date. Failuretofilerequests

for instructions is — except in exceptional circumstances —
deemed awaiver of a party'sright to file such requests.

34



(b) Non-Jury Cases. In non-jury cases the parties must submit
proposed findings of fact and conclusions of law no later than
7 days from the scheduled trial date, unless modified by the
court.

VIl. JUDGMENT

55.1 Default Judgment
(a) BytheClerk.
(1) Documentsto Submit. When apartyisentitled to have
adefault judgment entered by the derk pursuant to Fed.
R. Civ. P. 55b)(1), that party must submit thefollowing:
(A) application for clerk’s entry of default;
(B) the actual clerk’s entry of default, which will be
produced by the Clerk’s Office when the required
information is verified;

(C) an application for entry of default judgment; and

(D) a proposed default judgment with a statement
showing the fol lowing:

(i) the principal amounts due which cannot
exceed the amount of the original demand,
giving credit for any payments and showing
the amountsand dates thereof;

(ii) a computation of accrued interest to the
proposed day of judgment; and

(iii) any costsand taxabl e disbursements claimed.
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(b)

(2) Affidavit. An affidavit of counsel or the party seeking
default judgment must be attached to the statement
showing:

(A)

(B)

(©)

(D)

that the party against whom judgment issought is
not an infant, an incompetent person, or in the
military service;

that the party has made a default in appearance in
the action;

that the amount shown by the staement is justly
due and owing and that no part thereof has been
paid except as stated; and

that the disbursements sought to be taxed have
been madein the action or will necessarily be made
or incurred therein. The clerk must then enter
judgment for principal, interest and costs.

By the Court. When applying for entry of default judgment
pursuant to Fed. R. Civ. P. 55(b)(2), the following papers must
be filed:

(1)
(2)

©)
(4)

application for clerk’s entry of default;

theactual clerk’sentry of default, whichwill be produced

by the Clerk’s Office when the required information is

verified;
amotion for entry of default judgment; and

a proposed default judgment order.
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VIIl. PROVISIONAL AND FINAL REMEDIES

67.1 Deposit of Registry Funds Into I nterest-Bearing Accounts
or Instruments

(@)

(b)

Receipt of Funds.

(1)

(2)

©)

Order Required. An order by the presiding judgein a
case or proceeding is required before any money can be
accepted by the court or its officers for deposit into the
court's registry.

Deposited with U.S. Treasurer. Unless provided
elsewherepursuant to court order, all money received by
the court or its officers for any filed case must be
deposited with the United States Treasurer, in the name
and to the credit of this court, pursuant to 28 U.S.C. §
2041. Deposits must be made through depositaries
authorized to accept deposits on behalf of the United
States Treasury.

Service on Clerk Required. The party making the
deposit or tendering funds for the court's registry must
serve the order permitting the deposit or transfer on the
clerk of court, or in the clerk’s absence, upon the chief

deputy.

Investment of Registry Funds.

(1)

(2

Stipulation Required. Pursuant to Fed. R. Civ. P. 67
and on motion by an interested party, whenever the court
determines that registry funds will be placed into an
interest-bearing account or i nstrument, counsel appearing
in the action must enter into a written stipulation
descri bing the specifi cs of the investment mechani sm.

Court Recommendation. It is the recommendation of
this court that the primary source for investment of
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3)

4)

(5)

registry funds be the Court Registry Investment System
(C.RI.S.) administered by the United States District
Court for the Southern District of Texas.

Court Registry Investment System (C.R.1.S). Under
thissystem, monies arepool ed with other registry monies
on deposit with ather Federal courts nationwide. The
funds are used to purchase Treasury securitiesheld at the
Federal Reserve Bank, Dallas’/Houston Branch, in a
safekeeping account in the name and to the credit of the
clerk of court for the United States District Court for the
Southern District of Texas who is hereby designated as
the custodian.

Separate Account. A separate account will be
established in C.R.1.S. titled in the name of the case
giving rise to the investment. All income received from
each investment will be distributed on a pro-raa basis
based upon the ratio of each account's principal to the
total aggregate income received. Weekly reports
indicating the amount of principal contributed and the
income earned will be prepared and distributed to each
court participating in the C.R.1.S and will also be made
available to the parties to the action or thar counsel.

Other Investments. Should an investment mechanism
other than C.R.1.S. be utilized, the written stipulation
filed by counsel must contain the following information:

(A) theform of interest-bearingaccount or indrument;

(B) the name and address of the private institution
where the deposit isto be made or by whom the
interest-bearing instrument is to be issued;

(C) the name, address, social security number or
taxpayer identification number of the party or
parties with a real or potentia interest in the
deposit or instrument;
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(6)

(D) theform of addtional collateral to be posted by the
private institution in the event that standard FDIC
coverage isinsufficientto insure the total deposit;
and

(E) other appropriate information which is applicabe
under the facts and circumstances of the particular
case.

Custodian. Upon court order to deposit and invest
registry funds locally, the clerk of court serves as
custodian of the account or financial instrument and must
keep such account, certificate of deposit or financial
instrument in a secure and safe place, ubject to further
order of the court.

(c) Registry Investment Fee.

D

)

Fee Amount. Pursuant to 28 U.S.C. § 1913, the
custodian of registry funds entrusted to the district court
isauthorized to deduct afee, based on the duration of the
deposit and the income earned. The fee is assessed at a
variable rate of up to 10 percent of interest income but
cannot exceed 3 percent of theprincipal. Thefeemust be
deposited by the clerk of court, or the authorized
custodian of an investment account, with the U.S.
Treasury to the credit of the Administrative Office of the
United States Courts.

Disbursement. Upon conclusion of the case or
proceeding involving investment of registry funds, all
registry principal and income, less the registry fee
assessment, will be disbursed to its rightful owner(s) by
the authorized custodian pursuant to court order.

(d) De€livery or Service.

D

Serviceon Clerk Required. After an order toinvest or
reinvest registry fundsis entered, the movant must serve
acopy of the order on the clerk of court, orin the clerk’s
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absence, on the chief deputy clerk. Themovant al so must
confirm that appropriate action has been taken by the
clerk of court in accordance with the provisions of the
registry order. Absent service of the order, the clerk of
court is relieved from personal liability concerning the
registry fund investment.

(2) Temporary Account. If directedby acourtorder, funds
may be temporarily received by the clerk of court and
retained in a non-interest bearing account pending
stipul ated agreement between the partiesinvolved.

I X. SPECIAL PROCEEDINGS

72.1 Duties of Magistrate Judge

(@)

(b)

General Authorization. The full-time United States
magistrate judge is authorized to exercise all the powers and
perform all duties conferred upon magistrate judges by 28
U.S.C. § 636, and to exercise the powers stated in the Rules
Governing 88 2254 and 2255 Proceedings.

Other Duties. A magistrate judge is also autharized to:

(1) exercise general supervision of civil and criminal
calendars, and determine motions to expedite or
postpone the trial of cases for the judges;

(2) conduct pretrial conferences, settlement conferences,
omnibus hearings, and related pretrial proceedings in
civil and criminal cases;

(3) conduct arraignmentsin criminal casesnot triable by the
magistrate judge and take not guilty pleasin such cases;

(4) impanel grand juries and receive grand jury returns
pursuant to Fed. R. Crim. P. 6(f);
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(©)

(5) accept waiversof indictment pursuant toFed. R. Crim. P.
7(b);

(6) conduct voir dire and seled petit juries for the court;

(7) accept petit jury verdictsin civil casesin the absence of
ajudge;

(8) conduct necessary proceedings leading to the potential
revocation, termination or modification of supervised
release;

(9) issuesubpoenas, writs of habeas corpus ad testificandum
or habeas corpus ad prosequendum, or other ordes
necessary to obtain the presence of parties, witnesses or
evidence needed for court proceedings,

(10) order the exoneration or forfeiture of bonds;
(11) order the withdrawal of funds from the court's registry;

(12) conduct examinations of judgment debtorsinaccordance
with Fed. R. Civ. P. 69; and

(13) perform any additional duty as is not inconsistent with
the Constitution and laws of the United States

Automatic Referralsto Magistrate Judge. Referral of any
case or matter to themagistratejudge is by court order, except
that the following cases are automatically referred when filed:

(1) complaintsunder § 205(g) of the Social Security Act, 42
U.S.C. § 405(q), for benefits under Titles I, XVI and
XVIII of the Act; and

(2) actions arising under 28 U.S.C. 88§ 2254 and 2255 or
challenging the conditions of confinement of prisoners.
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72.2

72.3

73.1

Referral of Casesto Magistrate Judge

During the absence or unavailability of either thechief judge or the
district judge, all civil and criminal cases are referred to the
magistratejudge pursuart to 28 U.S.C. § 636(b)(1).

Objectionsto Report and Recommendations of Magistrate
Judge

Any objection to a report and recommendation of the megistrate
judge must be served on all partiesand upon the magistrate judge.

Direct Assignment of Civil Casesto the Magistrate Judge

(@)

(b)

(©)

Direct Assignments. The Clerk’s Officeisdirected to assign
a percentage of civil cases directly to the magistrate judge,
excluding bankruptcy appeals, complaints filed pursuant to §
205(g) of the Social Security Act, 42 U.S.C. § 405(g), for
benefitsunder Titles|l, XVI and XV111 of the Act, casesfiled
pursuant to 28 U.S.C. 88§ 2254 and 2255 or challenging the
conditions of confinement of prisoners, and cases seeking an
immediatetemporary restraining order. Theexact percentage
of direct assignments shall be determined periodically by the
judges of the court.

Notification. Notification of direct assignment will be by
service of the “Notice of Assignment” form with the
complaint. The Clerk’s Office will retum to the plaintiff a
copy of the " Noticeof Assignment” form for each partyinthe
case, which the plaintiff shall serve with the complaint. Each
party shall execute the form, indicating their consent or
objection, and return it to the Clerk’s Office.

Consent Voluntary. Consent to assignment of a case to the
magistrate judge is strictly voluntary and no adverse
consequences of any kind will come to any attorney or party
who objects to an assignment. However, return of the
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77.1

(d)

()

executed form to the Clerk’ s Officeismandatory, whether the
action takenisto consent or object to the assignment.

Objections. If any party objects to the assignment, the case
will bereassigned to adistrict judge and another new casewill
be directly assigned to the mag strate judge as a replacement.

Magistrate Judge Authority. The magistrate judge will
exercise all authority pursuant to 28 U.S.C. § 636(b) from the
date the case is filed until all executed forms have been
returned. Once it is confirmed that al forms have been
returned and there are no objections to the assignment, the
magistrate judge will exercise all authority pursuant to 28
U.S.C. § 636(c). If there are any objections, the magistrate
judge will become the referred judge in the metter and will
continue to exercise authority pursuant to 28 U.S.C. § 636(b)
and in accordance with Fed. R. Civ. P. 72(a) and (b).

X. DISTRICT COURTSAND CLERKS

Ordersby Clerk of Court

The Clerk may issue orders when authorized by the Federal Rules of
Civil Procedure. The Clerk also may issue the following without
further direction of the court:

(D

(2)

ordersgranting stipul ated, non-dispositive motionsthat do not
ater any previously established deadine; and

scheduling orders in criminal cases, in the absence or
unavailability of the judges of this court.
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83.1

83.2

XI. GENERAL PROVISIONS

Applicability of Rules of Civil Procedure

These Local Rules are in addition to and supplement the Federal
Rules of Civil Procedure. Both sets of Rules apply to civil actions
inthisdistrict unlessthey conflict with each other or with any statute
of the United Steaes, in which event the Federal Rules of Civil
Procedure or the statute prevails. No conflict is deemed to exist
unless specifically called to the attention of the court by a party’s
written memorandum specifically pointing out the area of conflict
with a suggested equitabl e resolution of any problems raised.

Admission and Discipline of Attorneys
(@) Admission of Attorneys

(1) Qualifications. Any attorney of the Bar of the State of
Vermont, or any attorney of the Bar of any federal district
courtintheFirst and Second circuits, whose professional
character is good, and who follows theprocedures listed
below at item (2), may be admitted to practice in this
court.

(2) Procedures. An applicant meeting the qualifications
above must do the followingto be admittedto this court:

(A) contact the nearest Clerk’ s Office to determinethe
next admissions date;

(B) requestan"Applicationfor Admission” and acopy
of the local rules;

(C) secure a member in good standing of the Bar of
this court to serve as sponsor on the admission
date;



(D) appear in the Clerk' s Office before the scheduled

(B)

time on the admission date, bring a completed
application and the $60 fee, made payable to
"Clerk, U.S. District Court"; and

appear with the sponsor in open court to take the
required oath.

(3) Certificate. A certificate and letter containing the
federal bar number is mailed to counsel shortly after
admission.

(b) Admission of AttorneysPro Hac Vice.

(1) Application for Admission. Any attorney who is a
member in good standing of the Bar of any federal court,
or of the highest court of any gate, may goply for pro hac
vice admission by fulfilling these requirements:

(A)_Motion. A member in goodstanding of the Bar of

(B)

this court, who is actively associated with him or
her in this particular action, must file a motion
making the request.

Supporting Affidavit ~ The attorney seeking
admission must attach to the motion an affidavit
containing the following information:

(i) the attorney's office address and telephone
number;

(ii) alisting of court(s) to which the attorney has
been admitted to practice and the date(s) of
admission;

(iii) a statement that the attorney is in good

standing and eligible to practice in the
court(s);
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(©)

)

©)

(4)

(iv) astatement that the attorney is not currently
suspended or disbarred in any jurisdiction;
and

(v) a statement on the nature and status of any
pending disciplinary matters involving the
attorney.

(C) Eee A $60 fee payable to "Clerk, U.S. District
Court" must accompany the motion. The fee is
nonrefundable if the motion is denied.

Revocation. The court may at any time revoke pro hac
vice admission for good cause without a hearing.

L ocal Counsel. An attorney admitted pro hac vice must
remainat all timesassociated in the action with amember
of the Bar of thiscourt upon whom all process, notices,
and other papers must be served, who must sign all
filings, and whose attendance is required at all
proceedings, unlessexcused by the court. Thisprovision
may be waived by the court upon good cause shown.

Noncompliance. Original proceedings may be filed by
an attorney before admission pro hac vice, but the time
for the responsive pleading does not commenceuntil the
appearance of associated local counsel isfiled.

Admission of Attorneysfor theUnited States. An attorney
for the United States who does not qualify for admission
pursuant to L R 83.2(a)(1) suprabut whoisadmitted to practice
before any District Court of the United States, whose
professional character is good and who is not subject to any
pending disciplinary proceedings, may beadmitted to practice
in this court upon motion of the United States Attorney for the
District of Vermont, without having to pay the required
application fee and upon taking the proper oath.
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(d)

Rules of Disciplinary Enfor cement.

(1) Attorneys Convicted of Crimes.

(A)

(B)

(®)

(D)

Immediate Suspension. When a certified copy of
a judgment of conviction is filed, the court will
enter an order immediately suspending — until
final disposition of a disciplinary proceeding —
any bar member of this court convicted of aserious
crimein any federal court, District of Columbia, or
any state, territory, commonwealth, or United
States possession, regardless of the pendency of
any appeal. A copy of the order must be served
immediately upon the attorney. Upon good cause
shown, the court may set aside the order wheniitis
in the interest of justice to do so.

Serious Crime. Theterm "serious crime” includes
afelony and any lesser crimea necessary element
of which, as determined by the statutory or
common law definition of such crime in the
relevant jurisdiction, involves false swearing,
misrepresentation, fraud, willful failure to file
income tax returns, deceit, bribery, extortion,
misappropriation, theft, or an attempt or a
conspiracy or solicitation of another to commit a
"serious crime."

Conclusive Evidence. A certified copy of a

judgment of conviction of an atorney for any
crime is conclusive evidence of the commission of
that crimein any disciplinary proceeding.

Referral to Counsel. If a certified copy of a
judgment of conviction is filed, in addition to
suspending the attorney, the court will refer the
matter to counsel to begin a disciplinary
proceeding. The sole issue inthe proceeding will
be the final discipline to be imposed as a result of
the illegal conduct. A disciplinary proceeding
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(E)

(F

must not be brought to fina hearing until all
appeal sfrom the conviction have been concluded.

Referral Discretionary. Upon filing a certified

copy of a judgment of conviction for a "non-
serious crime,” the court may refer the matter to
counsel for necessary action, including the
institution of a disciplinary proceeding before the
court. The court may, in its discretion, make no
reference with respect to convictions for minor
offenses.

Reinstatement. An attorney suspended under this

rule will be reinstated immediately upon filing a
certificate showing that the conviction has been
reversed, but the reinstaement will not terminate
any disciplinary proceeding then pending against
the attorney, whose dispositionwill be determined
by the court on the basis of all available evidence
pertaining to both guilt and the discipline to be
imposed.

(2) Discipline Imposed by Other Courts.

(A)

(B)

Duty to Notify. Any bar member of thiscourt must
promptly notify the clerk of court upon being
disciplined by any other court of the United States
or the District of Columbia, or by a court of any
state, territory, commonwealth, or possession of
the United States.

Noticeto Attorney. On filing acertified copy of a

judgment or order showing that a bar member of
this court has been disciplined by another court,
this court will promptly issue a notice to the
attorney containing:

(i) a copy of the judgment or order from the
other court; and

48



©

(D)

(ii) an order to show cause directing that the
attorney inform thiscourt within 30 daysafter
service of that order upon the attorney,
personally or by mail, of any claim by the
attorney predicated uponthe groundssetforth
in subsection (D) below, that the imposition
of the identical discipline by the court would
be unwarranted and the reasons therefor.

Discipline Deferred. If the discipline imposed in

the other jurigdiction has been stayed there, any
reciprocal discipline imposed in this court will be
deferred until the stay expires.

Identical Discipline. Thirty days after service of
the order to show cause issued per subsection (B),
this court will impose the identical discipline
unless the respondent-attorney has demonstrated,
or this court finds, that upon consideration of the
underlying record from the other jurisdiction, it
clearly appears:

(i) that the procedure was so lacking innotice or
opportunity to be heard as to constitute a
deprivation of due process;

(ii) that there was such an infirmity of proof
establishing the misconduct asto gveriseto
the clear conviction that this court could nat,
consistent with its duty, accept as final the
conclusion onthat subject;

(iii) that the imposition of the same discipline by
this court would result in grave injustice; or

(iv) that the misconduct isdeemed by thiscourtto
warrant substantially different discipline.
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(B)

(F)

Where this court detemines that any of these
elements exists, it will enter another order as it
deems appropriate.

Misconduct Established. In al other respects, a

final adjudication in another court that an attorney
has been guilty of misconduct establishes the
misconduct conclusively for purposes of
disciplinary proceedings in United Statescourts.

Appointment of a Prosecutor. This court may at

any stage appoint counsel to prosecute the
disciplinary proceedings.

(3) Disbarment on Consent or Resignation in Other
Courts.

(A)

(B)

Disbarment in this Court. Any bar member of this
court who is disbarred or resigns from the Bar of
another federal court or the District of Columbia,
or from the Bar of any dtate, territory,
commonwaealth or possession of the United States
while an investigation into allegations of
misconduct is pending, will be disbarred from this
court and stricken from the attorney roll, upon
filing with this court a certified copy of the
judgment or order accepting the disbarment o
resignation.

Duty to Notify. Any attorney admitted to practice
before this court must, upon being dsbarred on
consent or resigning from the Bar of any other
federal court or the District of Columbia, or from
the Bar of any state, territory, commonwealth or
possession of the United States while an
investigation into allegations of misconduct is
pending, promptly inform theclerk of thiscourt of
such disbarment on consent or resignation.

50



(4) Standardsfor Professional Conduct.

(A)

(B)

Disciplinary Action. For misconduct defined in
these Rules, and for good cause shown, and after
notice and opportunity to be heard, any attorney
admitted to this court may be disbarred, suspended
from practice before this court, reprimanded, or
subjected to such other disciplinary action as the
circumstances may warrant.

Misconduct Defined. Acts or omissions by an

attorney admitted to practice before this court,
individually or in concert with any other person or
persons, which violate the Code of Professional
Responsibility or Rules of Professional Conduct
adopted by this court, constitute misconduct and
aregroundsfor discipline, whether or not theact or
omission occurred in the course of an
attorney-client relationship. The Code of
Professional Responsibility or Rules of
Professional Conduct adopted by this court is the
Code of Professional Responsibility or Rules of
Professional Conduct adopted by the highest court
of the state in which this court sits, as amended
from time to time by that state court, except as
otherwise provided by specific rue of this court
after consideration of commentsby representatives
of Bar Associations within the state and ather
interested parties.

(5) Disciplinary Proceedings.

(A)

Referral for Investigation When misconduct or
allegations of misconduct which, if substantiated,
would warrant discipline on the part of an attorney
admitted to practice before this court come to the
attention of a judge of this court, by whatever
means, and the applicable procedure is not
otherwise mandated by these Rules, the judge may
refer the matter to appropriate counsel for
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(B)

(©)

(D)

investigation and the prosecution of a formal
disciplinary proceeding or the formulation of
another appropriate recommendation.

No Proceeding Initiated. Should counsel conclude

after investigation and review that a formal
disciplinary proceeding should not be initiated
against the respondent-attorney — because of
insufficient evidence, another pending proceeding
whose disposition may effect the instant matter, or
any other valid reason — counsel must file a
recommendation for disposition, whether by
dismissal, admonition, deferral, or otherwise,
setting forth their reasons.

Order to Show Cause To initiate formal
disciplinary proceedings, counsel must obtain a
court order upon a showing of probable cause
requiring the respondent-attorney to show cause
within 30 days after service of theorder, personally
or by mail, why the attorney should not be
disciplined. Theorder to show cause must include
theform certification of al courtsbeforewhichthe
respondent-attorney is admitted to practice, as
specified in the form following this rule.

Hearing. When the respondent-attomey answers
the order to show cause, if any issue of fact is
raised or the respondent-attorney wishes to be
heard in mitigation, this court will set the matter
for prompt hearing before one or more judges of
this court; provided, however, that if the
disciplinary proceeding is predicated upon the
complaint of ajudge of this court, the hearing must
be conducted before a panel of three other judges
of this court appointed by the chief judge, or, if
there are less than three judges eligible to serve or
the chief judge is the complainant, by the chief
judge of the court of appeals for this circuit. The
respondent-attorney must execute the certification
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of all courts before which he or she is admitted to
practice, in the form specified, and file the
certification with his or her answer.

(6) Disbarment on Consent While Under Disciplinary
Investigation or Prosecution.

(A) Affidavit Required. Any attorney admitted to
practice before this court who isthe subject of an
investigation into, or a pending proceedng
involving, an allegationof misconduct may consent
to disbarment, but only by ddivering to this court
an affidavit stating that the attorney desires to
consent to disbarment and that:

(B)

(i)

(i)

(iii)

(iv)

theattorney'sconsent isfreely andvoluntarily
rendered; the attorney is not being subject to
coercion or duress; the attorney isfully aware
of the implications of so consenting;

the attorney is avarethat there is a presently
pendinginvestigation or proceedinginvolving
allegations that there exist grounds for the
attorney's discipline, the nature of which the
attorney must specifically set forth;

the attorney acknowledges that the material
facts so alleged are true; and

the attorney consents because the attorney
knows that if charges were predicated upon
the matters under investigation, or if the
proceeding were prosecuted, the attorney
could not successfully be defended.

Order of Disbarment. Upon receipt of the required

affidavit, this court will enter an order disbarring
the attorney.
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(®)

Public Record. The order disbarring the attorney
on consent is a public record. However, the
affidavitrequired aboveat (A) must notbepublicly
disclosed or made available for use in any other
proceeding except upon order of this court.

(7) Reinstatement.

(A)

(B)

(©)

After Disbarment or Suspension. An attorney
suspended for 3 months or less is automatically
reinstated at the end of the period of suspension
upon filing with the court an affidavit of
compliance with the provisions of the order. An
attorney suspended for more than 3 months or
disbarred cannot resume practice until reinstated
by order of this court.

Time of Application Following Disbarment. A

person who has been disbarred after hearing or by
consent cannot apply for reinstatement until the
expiration of at least 5 yearsfromthe effectivedate
of the disbarment.

Hearing on Application. A petition for

reinstatement must befiled with the chief judge of
this court. When received, the chief judge will
promptly refer the petition to counsel and set the
matter for prompt hearing before one or more
judgesof thiscourt. If ajudge of thiscourt wasthe
complainant, the hearing will be conducted before
apanel of three other judges of this court appointed
by the chief judge, or, if there are less than three
judges eligible to serve or the chief judge was the
complainant, by the chief judge of the court of
appeals for this circuit. The assigned judge or
judgesmust, within 30daysafter referral, schedule
ahearing at which the petitioner has the burden of
demonstrating by clear and convincing evidence
that he/she has the moral qualifications,
competency, and learning in the law required for
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(D)

(E)

(A

(G

admissionto practicelaw before this court and that
resumption of the practice of law will not be
detrimental to the integrity and standing of the Bar
or to theadministration of justice, or subversive of
the public interest.

Duty of Counsel. In all proceedings on a petition
for reinstatement, cross-examination of the
respondent- attorney’s witnesses, and the
submission of any evidence in opposition to the
petition mug be conducted by counsel.

Deposit for Costs of Proceeding. Petitions for
reinstatement must be accompanied by an advance
deposit in an amount to be set from time to time by
the court to cover anticipated costs of the
reinstatement proceedi ng.

Conditions of Reinstatement. If the petitioner is
found unfit to resume the practice of law, the
petition will be dismissed. If found fit to resume
the practice of law, the judgment will reinstate the
petitioner, provided that payment of dl or part of
the costs of the proceedings has been made &
specified by the court and on making patial or
complete restitution to parties harmed by the
petitioner. Provided further, that if the petitioner
has been suspended or disbarred for 5 years or
more, reinstatement may be conditioned, in the
discretion of the judge or judges before whom the
matter is heard, upon the furnishing of proof of
competency and learning in the law, which proof
may include certification by the Bar examiners of
a state or other jurisdiction of the attorney's
successful completion of an examination for
admission to practice subsequent to the date of
suspension or disbarment.

Successive Petitions. A petition for reinstatement
must be filed at least 1 year after an adverse
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(8)

(9)

judgment upon apetition for reinstatement filed by
or on behalf of the same person.

Attorneys Specially Admitted. Whenever an attorney
applies or is admitted to this court pro hac vice, the
attorney is deemed to confer disciplinary jurisdiction
upon this court for the duration of the special admission.

Service of Papers and Other Notices. Service of an
order to show cause instituting a formal disciplinary
proceeding must be made by personal service or by
registered or certified mail addressed to the
respondent-attorney at the address filed with the court.
Service of any other paper or notice required by these
Rules is deemed made if such paper or notice is
addressed to the respondent-attorney at thelast address
recorded with the court or to counsel of the
respondent-attorney at the address indicated in the most
recent pleading or other document filed by them in the
course of any proceeding.

(20) Appointment of Counsel. Whenever counsel isto be

appointed to investigate allegations of misconduct or to
prosecutedisciplinary proceedingsor in conjunciion with
a reinstatement petition filed by a disciplined attorney,
this court will appoint as counsel thedisciplinary agency
of the highest court of the State of Vermont. If the
attorney maintains his or her principal office in another
state, a disciplinary agency having jurisdiction will be
appointed. If no such disciplinary agency existsor if that
agency declines appointment, or the appointment is
clearly inappropriate, this court will appoint as counsel
one or more members of the Bar of this court to
investigate allegations of misconduct or to prosecute
disciplinary proceedings under these Rules. The
respondent-attorney may moveto digqualify an appointed
attorney who is or has been an adversary of the
respondent-attorney in any matter. Counsel, once
appointed, may not resign unless allowed by this caurt.
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(11) Duties of the Clerk.

(A) Copy of Conviction Order. Wheninformed that an
attorney admitted to practice before this court has
been convicted of any crime, the clerk of court
must determine whether a certificate of conviction
has been received in this court. If not, the clerk of
court must promptly obtain a certificate and fileit
with this court.

(B) Copy of Disciplinary Order. When informed that
an attorney admitted to practice before this court
has been subjectedto discipline by another court,
the clerk of cout must determine whethe a
certified or exemplified copy of the disciplinary
judgment or order has been filed in this court. If
not, the clerk must promptly obtain a certified or
exemplified copy of the disciplinary judgment or
order and file it with this court.

(C) Natification of Other Courts Whenever itappears
that any person convicted of any crime or
disciplined by thiscourt is admitted to practice law
in any other jurisdiction or before any other court,
the clerk of court must, within 10 days of the
conviction or discipline, transmit to the
disciplinary authority in the other jurisdiction, a
certificate of the conviction or a certified
exemplified copy of the judgment or disciplinary
order, as well as the last known office and
residential address of the defendant or respondent.

(D) Notification of ABA. Theclerk of court must also
promptly notify the National Discipline DataBank
operated by the American Bar Association of any
order imposing public discipline upon any attorney
admitted to practice before this court.

(12) Jurisdiction. Nothing contained inthese Rules denies
this court necessary powers to maintain control over
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proceedings conducted beforeit, such as proceedingsfor
contempt under Title 18 of the United States Code or
under Fed. R. Crim. P. 42

(e) Law Student Internship and Law Clerk Practice.

(1) RequirementstoAppear. Aneligiblelaw studentintern
or graduate of an approved law school may appear on
behalf of aparty if they:

(2)

(A)

(B)

©

register as a law clerk under the requirements of
the Vermont Supreme Court Ruleson Admission
to the Bar;

are under supervision of a menber of the Bar of
this court; and

have written consent from the party being
represented.

Supervising Attorney. The attorney who supervises an
intern or law derk must:

(A)

(B)

(©

(D)

be a member of the Bar of the United States
District Court for the District of Vermont or of the
Bar of the United States District Court for the
district in which the law school theintern attends
islocated:;

assume personal professional resporsibility for the
intern's or law clerk's work;

assist the intern or law clerk to the extent
necessary;

introduce the intern or law clerk to the court at his
or her first appearance and appear with himor her
at al subsequent court appearances unless his or
her presence iswaived by the court;
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©)

(4)

(E)

(F)

give written consent to supervise the intern or law
clerk under these Rules; and

notify the court in writing when the intern or law
clerk's eligibility has terminated under the
provisions of subsection (6) below.

L aw Student I nter n Requir ements. Toappear pursuant
to these Rules the law student intern must:

(A) be enrolled in good standing in a law school

(B)

(©)

approved by the American Bar Association;

have completed legal studiesamountingto at |east
2 semesters of credit, or the equivalent, in alaw
school approved by the American Bar Association;
and

not be employed or compensaed by aclient. This
Ruledoesnot prevent an attorney, legal aid bureau,
law school, public defender, or other agency from
compensating alaw student intern.

Law Clerk Requirements. To appear pursuant to these
Rules, alaw derk must:

(A) be a graduate of a law school approved by the

(B)

(©)

American Bar Association and be inthe process of
compl etingthe clerkship law study requirementsof
the Vermont Supreme Court Rules on admission to
the Bar; or

have completed legal clerkship and studies
amounting to at least 3 years pursuant to the
Vermont Supreme Court Rules on Admission to
the Bar under the supervision of amember in good
standing of the Bar of the Sate of Vermont;

not be employed or compensated by aclient. This
Ruledoesnot prevent an attorney, legal aid bureau,
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83.3 Appearances

(@

®)

(6)

(D)

law school, public defender, or other agency from
compensating alaw clerk; and

in the case of law clerks as described at subsection
(e)(4)(B) above, appear only in metters involving
Titles 2 and 16 of the Social Security Act as
amended.

Eligible Duties. The law student intern or law derk
supervised in accordance with these Rules may:

(A)

(B)

appear as counsel in court or at other proceedings
when the written consent of the client and
supervising attorney referred to above at
subsections (€)(1) and (2) has been filed, and the
court has approved the intern's or law clerk's
request to appear; and

prepareand sign motions, petitions, answers, briefs
and other documentsin connection with any matter
in which he or she has met the conditions of
subsection (5)(A) above. Each filed document
must aso be signed by the supervi sing attorney.

OneYear Limit. A law clerk approved to appear under
these Rulesisnot eligiblefor that approval for morethan
1 year &ter he or she has graduated from an approved
law school or pursued legal studies for 4 years in
Vermont under the supervision of a practicing Vermont
attorney as required under Vermont Supreme Court
Rules, 12 V.SA. app. |, pt. I, 8 6(g)(1) (Supp. 1984).

By Individuals. Pro se parties must appear personally,
declaring their pro se statusin theirinitial filing or in anotice
of appearance. A pro separty cannot authorize another person
not amember of the Bar of this court to gopear on their behalf.
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(b)

(©)

(d)

The words "pro se' must follow a party's signature on all
filings in the same case.

By Corporations. A corporation or unincorporated
association cannot appear pro sein any action or proceeding.

Change of Address. An attorney or pro se party appearing
before the court isunder a continuing duty to notify the court
of any change of address and telephone number.

Withdrawal of Counsel. Counsel will not be permitted to
withdraw until replacement counsel hasentered an appearance
or a party has declared his or her pro se status pursuart to
section (&) above and the court has granted the mation to
withdraw.
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DECLARATION OF ADMISSIONS TO PRACTICE
Disciplinary No.

In Re

I, , am the attorney who
has been served with an order to show causewhy disciplinary action should not
be taken in the above captioned matter.

| am amember of thebar of this court.

| have been admitted to practicebefarethefollowing state and federal
courts, in the years, and under the license record numbers shown below:

| declare under penalty of perjury that the foregoing is true and
correct.

Executed on

(Signature)

(Full name - typed or printed)

(Address of Recard)

This declaration must be signed, and delivered to the court with the
attorney's answer to the order to show cause or any waiver of an answer.
Failureto return this declaration may subjectan attorneyto further disciplinary
action. Under 28 U.S.C. § 1746, this declaration under penalty of perjury has
the same force and effect as a sworn declaration made under oath.

63



UNITED STATESDISTRICT COURT

FOR THE
DISTRICT OF VERMONT
)
Plaintiff(s),
VS. Case No.
)
Defendant(s).

NOTICE OF PRO SE APPEARANCE
I, , a Plaintiff/Defendant in the above-

captioned matter, hereby enter my appearance as apro se party. | understand
that | am responsible for notifying the court of any changes to my mailing
addressaswell asany changein my status shoud | obtainrepresentation by an
attorney in the future.

All court papers may be mailed to me by first class mail at the
address shown below. Pursuant to Fed. R Civ. P. 5(d), | alsorealizethat | am
responsible for serving upon all parties who appear in the action, a copy of
every paper which | filein this proceeding, along with a Certificate of Service
which attests to this fact.

My Street Address is: My Mailing Address (if different from street address) is:
Town/City State Zip Code Town/City State Zip Code
Telephone Number (daytime) Telephone Number (evening)

Date Signature



834

83.5

Exhibits

(@)

(b)

(©)

(d)

()

Premarking. Unless otherwise ordered by the court & a
pretrial conference, no later than one week before a trial or
hearing date, counsel must mark exhibits in accordance with
LR 16.2(d). Counsel must retain the marked origind exhibits
until the trial begins.

At Trial. At the start of the proceeding, all uncontested
exhibits will be offered and received into evidence. Those
marked for identification will reman so until ruled upon.

Custody. All exhibitsreceived or offered in evidence at any
proceeding must be delivered to the clerk for marking, but for
all other purposes remain in the custody of the introducing
party until the case goesto thejury.

Disposition. At the conclusion of the proceeding,
responsibility for custody of all exhibits reverts back to the
parties. Should any exhibitsremainincourt custody, the clerk
will notify the parties that the exhibits should be removed by
a specified deadline. Exhibits not removed or otherwise
provided for may be destroyed or otherwise disposed of
without further notice.

Photographsof Chalks. Tomake arecord of achalk or other
non-permanent diagram, the court may permit a party to
photograph or otherwise copy it, on just terms.

Removal Cases

(@)

(b)

Filing. A notice of removal must be acconpanied by those
state court papers designated in 28 U.S.C. § 1446, a $150
filing fee payable to "Clerk, U.S. District Court", and a
completed civil cover sheet.

State Court Record. When a removal action is filed, the
Clerk’ s Office requests the complee file from the state court,
instructing it to bill the removing attorney for any associated
costs. Upon receipt of the state court file, thedocuments are
reentered to the federal case.
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(c) Deadlines.

(1)

(2)

(3)

83.6 Security

Answer. Any answersnot previoudy filed in stae court
are due 20 days after the notice of removal isfiled inthis
court.

Other Deadlines. For purposes of calculating any time
periods related to documents filed in state court, those
papers are considered filed in federd court on the date
the state court fileis received. Documentsfiled in state
court do not need to be refiled.

Subsequent Procedures. After the date the notice of
removal is filed, all other matters in the case proceed
under these local rules and the Federal Rules of Civil
Procedure.

(@ Courthouse Security.

(1)

)

Screening and Search. All persons entering a federal
courthouse in this district and al items carried by them
are subject to appropriate screening and search by a
United States Marshal, or any law enforcement officer.
Personsmay berequestedto provideidentification andto
state the nature of their business in the courthouse.
Anyone refusing to cooperate with these security
measures may be denied entrance to the courthouse.

Prohibitions. Thetaking of photographs andthe use of
any broadcasting equipment within any federal
courthouse are prohibited, except with permission of the
court. This prohibition shall not apply to non-court
federal agency tenants within their space. When
necessary, tenants will coordinate use of any such
equipment with the United States Marshals Service.

(b) Courtroom Security.

(1)

Weapons Prohibited. No weaponsare permitted in any
courtroom, except in the following circumstances:
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83.7

83.8

(©)

(A) when carried by United States Marshals Service
personnel, or personsspecifically authorized by the
United States Marshal; or

(B) when they are used as exhibits. Before
introduction as an exhibit the custodian of the
weapon must render the weapon inoperative and
present it for a safety check by United Staes
Marshals Service personnel.

(2) Other Equipment Prohibited. Cameras, video cameras,
recording equipment, dictaphones, pagers, cellular
phones, and computersare prohibited in all courtrooms,
except with pemission of the court.

Grand Jury Security. The secrecy of grand jury proceedings
is a matter of preeminent concern. When a grand jury is
convened, the surrounding area is restricted to law
enforcement officers, involved attorneys, witnesses, and
employees and customers of agencies on the premises. The
United States Marshals Service may secure the floor of the
grand jury session as necessary to preserve the secrecy of the
grand jury and protect witnesses from any unwanted
interference.

Pending Mattersin Stayed Cases

When the court grants a stay, it may administratively terminate any
pending motions without prejudice.

Sealed Documents

(@)

(b)

Order Required. All officia filesin the possession of the
court are considered to be public documents available for
inspection unless otherwise ordered. Cases or documents
cannot be sealed without an order from the court.

Filing Procedure. To request that a filing be seded, a

separate Motion to Seal must accompany the specific itemto
be sealed.
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(c) DocumentsFiled Under Protective Order. Any party filing
a prospectively sealed document must place the document in
a sedled envelope and &fix a copy of the document's cover
page (with confidential information deleted) to the outside of
the envelope. The party must designate the envelope with a
conspicuous notation such as"DOCUMENTS SUBJECT TO
PROTECTIVEORDER," or the equivalert.

83.9 Bankruptcy Appeals and Related Procedures

(@) Bankruptcy Appeals.

(1) Bankruptcy Appellate Panel (BAP). Bankruptcy
Appellate Panel servicewithinthe Second Circuit Court
of Appeals was abolished effective June 30, 2000.
Accordingly, al appeals of fina judgments, orders and
decrees, including interlocutory orders or decrees, of the
bankruptcy court shall be referred to and heard by the
district court.

)

Appeals from Final Judgment, Order, or Decree.

(A)

(B)

(®)

Filing. A bankruptcy appeal is begun by filing a
notice of appeal with the bankruptcy clerk within
10 calendar days after a fina judgment, order or
decree of the bankruptcy court. A $105 fee must
accompany the notice of appeal. Each notice of
appeal requires a separate fee.

Designation of Record. Within 10 calendar days
after filing a notice of appeal, the appellant must
file with the bankruptcy court clerk a designation
of items to beincluded in therecord on appeal and
a statement of the issues. Any appellee’s
designation of additional items to be included in
the record on appeal must be filed within 10
calendar days after service of the appellant's
statement.

Record on Appeal. The party designating the
item(s) to be included must provide to the
bankruptcy clerk a copy of the items designated.
The bankruptcy clerk is responsible only for
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(D)

(E)

(F)

assembling the record. Pursuant to Fed. R. Bankr.
P. 8006, the bankruptcy court clerk must prepare a
copy, at the expense of theparty, whenever aparty
fails to provide a designated item. Parties
intending to have the bankruptcy oourt clerk
prepare any designated copies must so advise in
writing, and provide prepayment to, the bankruptcy
court clerk.

Record Transmitted. Within 30 calendar daysafter
the designationisfiled, the bankruptcy court clerk
must transmit copies of the following items to the
district court:

(i) thenotice of gopeadl;
(ii) thejudgment, order, or decreeappealed from;

(iii) any opinion, findngs of fact, and conclusions
of law of the bankruptcy court.;

(iv) itemsdesignated by the parties; and

(v) a certified copy of the bankruptcy docket
sheet entries, and shall also notify parties to
the action of same.

Reguirement. Pursuant to Fed. R. Bankr. P. 8006,
parties are expressly required to take any action
necessary to enable the bankruptcy court clerk to
assemble and transmit the record. Failure to
comply with this provision may resultin dismissal
of the appeal or other appropriate action, at the
discretion of the district court judge. Failure to
comply may include, butisnot limited to, failingto
provide all copies of designated items or failure to
notify or prepay the bankruptcy court clerk for
copy or filing fees.

Brief Deadlines. Oncetherecord on appeal isfiled
in the district court, the appellant's brief must be
filed at the district court within 15 days. The
appell ee's brief must be filed within 15 days after
service of the appellant's brief, andthe appellant's
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3)

(4)

reply brief must befiled within 10 days of service
of the appellegs brief.

(G) No Ora Argument. The district court ruling is
made on the pleadings unless a motion for oral
argument is made to, and granted by, the presiding
judge.

(H) Judgment. When judgment is entered by the
district court, the clerk must transmmit acopy of any
opinion or order respectingjudgment to each party,
to the United States Trustee, and to the bankruptcy
court clerk. Unless otherwise ordered by the
district court, judgments of the district court are
stayed automatically until theexpiration of 10days
after entry.

Motionsfor L eaveto Appeal (Interlocutory Appeals).

(A) FEiling. A motion for leave to appeal is filed with
the bankruptcy court cleck and must be
accompanied by the notice of appeal. The motion
must be accompanied by a $5 filing fee.

(B) Opposition and Transmission. Any opposition by
an adverse party must be filed within 10 calendar
days of service of the motion. When the 10
calendar days expires, the bankruptcy court clerk
transmits the motion for leave, natice of appeal,
and any oppasitions to the district court.

(C) If Granted. If the motion isgranted, an additional
$100 fee must be paid to the bankruptcy court
clerk. The bankruptcy appeal will then proceedas
described in subsection (a)(2) above.

Motionsfor Stay Pending Appeal. Motionsfor stay of
ajudgment, order or decree of the bankruptcy court must
be presented to the bankruptcy judge first. If denied
there, the motion — accompanied by a certified copy of
the bankruptcy opinion or order denying relief — may be
filed withthedistrict court asamiscellaneousaction. No
filing fee is charged by the district court. However,
pursuant to Fed. R. Bankr. P. 8005, the district court may
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condition the grant of relief on the filing of a bond or
other appropriate security.

(b) Bankruptcy Related Procedures

(1) Withdrawal of Reference.

)

(A)

(B)

(©)

(D)

(E)

Filing. A motionfor withdrawal of any case or any
part of any case referred to the bankruptcy judge
must be filed with the bankruptcy court clerk
accompanied by a$75filing fee. All such motions
for withdrawal must contain a clear and
conspicuous statement that the party is seeking
relief from the district court.

Opposition. Opposition must be filed within 10
calendar days after service of the motion, and any
reply by the movant must be filed within 10
calendar days after the opposition is served

Transmission to District Caurt. When the 10
calendar days expire, the bankruptcy court clerk
transmits the motion for withdrawal and any
opposition to the district court clerk, who must
acknowledge receipt.

District Court Assignment. The matter will be
assigned to adistrict judge in accordance with the
court's usual system of asdgning civil cases.
Contested motions for withdrawal are assigned a
civil case number while uncontested motionsfor
withdrawal are assigned a miscellaneous case
number.

Notification. The district court clerk must notify
the bankruptcy court clerk of the case number and
judicial officer assigned.

Core and Non-Core Bankruptcy Proceedings.

(A)

CoreDefined. Title28 U.S.C. § 157 distinguishes
between "core" and "non-core' bankruptcy
proceedings. "Core" proceedngs are those which
areinherentinorfundamentd totheadministration
of abankruptcy estate, arise under Title 11 U.S.C.,
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83.10

83.11

and may beheard by the bankruptcy judge for the
purpose of making afinal determination.

(B) Non-Core Defined.  "Non-core" proceedings
cannot be determined by abankruptcy judge. Non-
coreproceedingsareheard by thebankruptcy judge
who must submit proposed findings of fact and
conclusions of law . Those are transmitted by the
bankruptcy court clerk to thedistrict court clerk for
review by adistrict judge. Thedistrict court judge
must consider any properly filed objections and
make a final determination. This procedure also
applies to orders of contempt issued by a
bankruptcy judge pursuant to Fed. R. Bankr. P.
9020.

(3) Registration o Judgment from Bankruptcy Court.
Pursuant to Fed. R. Bankr. P. 5003(c), abankruptcy court
judgment may be regstered in eithe the district or
bankruptcy court for purposes of enforcement.

Judicial Misconduct

Complaintsalleging judcial misconduct or disability are governed
by the Judicial Conduct and Disability Act, 28 U.S.C. § 372(c), and
by the Rules of the Judicial Council of the Second Circuit Governing
Complaints of Judicial Misconduct or Disability. Copies of these
rulesandrequired complaint formsareavailablefromtheClerk, U.S.
Court of Appeas for the Second Circuit, Room 1702 U.S.
Courthouse, 40 Foley Square, New York, New York, 10007.
Completed complaint formsmust be filed at the same address.

Schedule of Additional Fees

The Judicial Conference of the United States, adting under the
authority of 28 U.S.C. § 1914(b) has presaibed the following
scheduleof feesfor United States Distri ct Courts. No feesaretobe
chargedfor servicesrendered onbehalf of the United States, with the
exception of those specifically prescribed in items 2, 4, and 14. No
fees under this schedule are to be charged tofederal agencies which
are funded from judiciary appropriations.
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(1)

)

©)

(4)

©®)

(6)

(7)

(8)

For filing or indexing any paper not in acase or proceedingfor
which a case filing fee has been paid, $20.00. This fee is
applicableto the filing of a petition to perpetuate testimony,
Fed. R. Civ. P. 27(a), the filing of papers by trustees under 28
U.S.C. 8§ 754, thefiling of |ettersrogatory or |etters of request,
and the registeing o a judgment from another district
pursuant to 28 U.S.C. 8§ 1963.

For every search of the records of the district court conducted
by the clerk of the district court or a deputy clerk, $15.00 per
name or item searched. This fee shall apply to services
rendered on behalf of the United States if the information
requested is avail able through electronic access.

For certification of any document or paper, whether the
certification is made directly on the document or by separate
instrument, $5.00. For exemplification of any document or
paper, $10.00.

For reproducing any record or paper, 50 centsper page. This
fee shall apply to paper copies made fromeither: (1) original
documents; or (2) microficheor microfilmreproductionsof the
original records. Thisfee shall apply to services rendered on
behalf of the United Statesif the record or paper requested is
available through electronic access.

For reproduction of magnetic tape records, either cassete or
reel-to-reel, $15.00 including the cost of materials.

For transcribing a record of any proceeding by a regularly
employed member of the court staff who is not entitled by
statuteto retain the transcript fees for his or her own account,
a charge shall be made at the same rate and conditions
established by the Judicial Conferencefor transcriptsprepared
and sold to parties by official court reporters.

For each microfiche sheet of film or microfilm jacket copy of
any court record, where available, $3.00.

For retrieval of a record from a Federal Records Center,

National Archives, or other storage location removed from the
place of business of the court, $25.00.
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83.12

(9)

(10)

(11)

(12)

(13)

(14)

For a check paid into the court which is returned for lack of
funds, $25.00.

For an appeal to adistrict judge from ajudgment of conviction
by a magistrate judge in a misdemeanor case, $25.00.

For admission of attorneysto practice, $60.00 each including
acertificate of admission. Of thisamount, $20.00is prescribed
by the Judicial Conference of the United Statesto be deposited
to the credit of the Treasurer of the United States, and $30.00
shall be credited to the Specia Fund established under 28
U.S.C. § 1931. The remainder in the amount of $10.00 is
collected for credit to the Special Court Fund to be disbursed
to meet such extraordinary expenses of the court as may be
authorized by the judges thereof from time to time including,
admission and discipline of attorneys pursuantto LR 83.2. For
a duplicate certificate of admission or certificate of good
standing, $15.00.

The court may charge and colled fees, commensurate with the
cost of printing, for copies of the local rules of court. The
court may also dstribute copies of the local rules without
charge.

The clerk shall assess a charge of up to 3 percent of the
principal for the handling of registry funds, to be assessed
frominterest earnings and in accordance with the detailed fee
scheduleissued by the Director of the Administrative Office
of the United States Courts.

For usage of electronic access to court data, 50 cents per
minute of usage [provided the court may, for good cause,
exempt persons or classes of personsfrom thefees, inorder to
avoid unreasonable burdens and to promote public access to
such information]. All such feescollected shall be deposited
to the Judiciary Automation Fund. Thisfee shall apply to the
United States.

Collateral Forfeiture Procedure

Forfeiture of collateral in lieu of appearance is in accordance with
the procedures below:
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(@)

(b)

(©)

(d)

()

By Consent. A person charged with a misdemeanor as
definedin 18 U.S.C. 83559, may, in suitabletypes of cases, in
lieu of appearance, post collateral in the amount indicated for
the offense, waive appearance before a United Sates
Magistrate Judge, and consent to the forfeiture of collateral.
Pursuant to LR 72.1, United States M agistrate Judges within
and for the District of Vermont are authorized to accept
payment of sumsfixed from time to time by order of the court
in lieu of appearance, which sums when paid shall terminate
the proceeding.

Complete Schedule. The offenses for which collateral may
be posted and forfeited in lieu of appearance by the person
charged are on file and available for inspection at the Clerk’s
Office.

Punishment. If aperson charged withan offense as specified
by the Collateral Forfeiture Schedule currently in effect (See
(e) below) failsto post and forfeit collateral, any punishment,
including fine, imprisonment or probation may be imposed
within the limits established by law upon conviction or after
trial.

Appearance May Be Required. If, within the discretion of
the law enforcement officer, the offense is of an aggravaed
nature, the law enforcement officea may reguire appearance
and any punishment, including fine, imprisonment or
probation, may beimposed withinthelimits established by law
upon conviction or after trial. Those offenses for which no
amount of collateral isshown requireamandatory appearance
before a United States Magistrate Judge.

Possible Arrest. Nothing in this Rule or the Collatera
Forfeiture Scheduleineffect, shall prohibit alaw enforcement
officer from arresting a person for committing any offense,
including those for which collateral may be posted and
forfeited, and requiring the person charged to appear before a
United States Magistrate Judge or, upon arrest, taking the
person immediately before a United States Magistrate Judge.
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83.13

Certification of Questions of State Law

(@)

(b)

(©)

Authorization. When authorized by statelaw, the court may
certify to the highest court of a state an unsettled and
significant question of state law that will control the outcome
of apending case.

Procedure. Such aquestion may be certified by the court on
its own motion or on motion of a party filedwith the clerk of
thiscourt. Certification will beconducted inaccordance with
procedures adopted for that purposein the state by legidation
or rule of court.

Stay. The court may grant a stay pending the state court's

decision whether to accept the certified gquestion and its
decision of the certified question.
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1.1

16.1

XIl. CRIMINAL RULES

Applicability of Rules of Civil Procedure

The Local Rules of Civil Procedure of the District of Vermont and
the Federal Rules of Civil Procedure, insofar as they are goplicable
directly or by analogy, govern crimna procedures unless they
conflict with any statute of the United States, or with any Federal
Rule of Criminal Procedure at any time legally adopted, in which
event such statute or Rule at al times prevails. These Local Rules
supplement the Federal Rules of Criminal Procedure.

Discovery

Effective January 1, 2001, LCrR 16.1 is hereby amended as shown
below. At the time of arraignment, the court will issue a gandard
Criminal Pretrial Order which sets forth the criminal discovery
procedures adopted by this district. The order shall be issued to all
partiesto the case. A sample pretrid order isappended to thisrule.

(@ Discovery from Government.  Within 14 days of
arraignment, or on a date otherwise set by the court for good
cause shown, the government will make available to the
defendant for inspection and copying the following:

() Fed. R. Crim. P. 16(a) and Fed. R. Crim. P. 12(d)
Information. All discoverable information within the
scope of Rule 16(a) of the Federal Rules of Criminal
Procedureand anotice pursuant to Fed. R. Crim. P. 12(d)
of the government’ s intent to use thisevidence, inorder
to afford the defendant an opportunity to file motions to
suppress evidence.

(2) BradyMaterial. All informationand material known to
the government which may be favorabl e to the defendant
on the issues of guilt or punishment, within the scope of
Brady v. Maryland 373 U.S. 83 (1963).

(3 Namesand Addressesof Withesses. A list of thenames
and addresses of dl witnessesthe government intendsto
call initscasein chief at tria. If the government has
substantial concernsabout witnesssaf ety or intimidation,
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(b)

(©)

(d)

it may withhold the names and addresses of those
witnesses about whom it has substantial concerns. Inthe
event names and/or addresses are withhdd, the
government must provide the defensewith notice of the
number of witnesses' names and/or addresses that are so
withheld.

(4) SearchWarrant Documentsand Things All warrants,
applications with supporting affidavits, testimony under
oath, returns and inventories for search and/or seizure of
the defendant’ s person, property, or itemswith respect to
which the defendant may have standing to move to
suppress.

(5) Electronic Surveillance Documents and Things.
Noticeof any electronicsurveillance conducted pursuant
to 18 U.S.C. Chapter 119 that the def endant may have
standing to move to suppress;, al authorizations,
applications, orders, returns, inventories, logs, transcripts,
and recordings obtained pursuant to such surveillance.

Discovery from Defendant. Unlessadefendant, in writing
within five days of arraignment, affirmatively refuses
discoverablematerialsunder Fed. R. Crim. P. 16(a)(1)(C), (D),
or (E), the deferdant, within 21 days of arraignment, shall
make availabletothegovernment all discoverableinformation
within the scope of Fed. R. Crim. P. 16(b). The defendant
shall also make available to the government the names,
addresses and dates of birth of all witnessesit planstocall in
its case in chief.

Notice Required of Defendant. Within 21 days of
arraignment, the defendant shall provide written notice as
required pursuant to Fed. R. Crim. P. 12.1, 12.2, and 12.3.

Government Pretrial Disclosures. Not less than 14 days
prior to the start of jury selection, or on adate otherwise set by
the court for good cause shown, the government shall provide
to the defendant:

(1) GiglioMaterial. All material withinthe scope of United
Statesv. Giglio, 405 U.S. 150 (1972), including but not
limited to the following:
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(€)

(f)

(9)

(A) the existence and substance of any payments
promises of immunity, leniency, preferential
treatment or other inducements made to any
witness who will be testifying;

(B) the substance of substantially inconsistent
statements that a witnhess has made concerning
issues material to guilt or punishment; and

(C) any crimina convictions of a witness or other
instances of misconduct, of which the government
has knowledge and which may be used to impeach
awitness pursuant to Fed. R. Evid. 608 and 609.

(2) Federal Rule of Evidence 404(b) Notice. The
government shall advise the defendant of itsintention to
introduce Rule 404(b) evidence in its case in chief at
trial. Thisrequirement shall replacethe defendant’ sduty
to demand such notice.

Continuing Duty to Disclose. If, prior to or during trial, a
party discovers additional evidence or material required to be
provided or disclosed pursuant to thisRule, such party shall
promptly notify opposing counsel of the existence of the
additional evidence or material and provide access to the
evidence or material for inspection and copying.

Discovery Motions. No attorney shall file adiscovery motion
or arequest for abill of particulars (except a motion pursuant
to Fed. R. Crim. P. 16(d)(1)) without first conferring with
opposing counsel, and no motion will be considered by the
court unless it is accompanied by a certification of such
conference stating the date, time and place of the conference
and the names of all participating parties.

Motions to Continue. No continuance or extension will be
granted under the Speedy Tria Act unless a motion or
stipulation is submitted which recites the appropriate
exclusionary provision of the Speedy Trial Act, 18 U.S.C. §
3161. In addition, themotion or stipulation must set forth the
following:

(1) thefactsupon whichthe court can make afindingwhich
would warrant the granting of the rdief requested; and
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(h)

(i)

(2) astatement that defendant recognizesthat any additional
time granted will be excluded from computation under
the Speedy Trial Act.

Counsel must also submit a proposed order setting forth the
time to be excluded and the bads for the exclusion. If the
exclusion affectsthetrial date of the action, the stipulation or
proposed order must have a space for the court to enter a new
trial date in accordance with the excludable time period.
Requests for continuance or extension which do not comply
with this rule will be disallowed by the court.

Pretrial Filingand Stipulation Requirements Withinthree
days of the date fixed for trial, counsel far each party shall:

(1) exchange and file with the court vair dire requests;

(2) exchange and file with the court requests to charge
without prejudice to the parties right to submit
additional requestsat the conclusion of the evidence, the
need for whichwas not apparent prior to trial;

(3) make every effort to enter into stipulations of fact,
including stipulations as to the admissibility of evidence,
thereby limiting the matters which are required to be
tried; and

(4) exchange and file with the court a proposed exhibit list
(government to label exhibits numerically, i.e, Govt. 1,
2, 3 etc.; defendant to label exhibits alphabetically, i.e.,
Deft. A, B, C, etc.).

Sentencing Discovery. On the day objections to the draft
presentence report are to be submitted, the government and
defendant shall exchange:

(1) the names and addresses of witnesses who have not
previously been disclosed and who will be called at the
sentencing hearing, including the names and addresses of
experts. Thedefendant shall providethe dates of birth of
such witnesses. The government shall provide the
criminal records, if any, of such witnesses.
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(2) alinformationwithinthe scopeof Fed. R. Crim. P.16(a)
and (b) which has not previously been disclosed and
which relates to issues to be raised at the sentencing
hearing.
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UNITED STATES DISTRICT COURT

FOR THE
DISTRICT OF VERMONT

UNITED STATES OF AMERICA )

DEFENDANT

Case No.

— N N N

CRIMINAL PRETRIAL ORDER

l. NOTICETO ALL COUNSEL:

Counsel for the defendant is directed to file a notice of appearance with the
Clerk of the Court stating higher mailing address and tel ephone number.

I. DISCOVERY:

A.

Discovery from Government. Within 14 days of arraignment, or on

a date otherwise set by the Court for good cause shown, the
government shall make av ailable to the defendant forinspection and
copying the following:

1.

Fed. R. Crim. P. 16(a) and Fed.R. Crim. P. 12(d) Information.
All discoverable informationwithin the scope of Fed. R. Crim.
P. 16(a), and a notice pursuant to Fed. R. Crim. P. 12(d) of the
government’s intent to use this evidence, in order to afford the
defendant an opportunity to file motions to suppressevidence.

Brady Material. All information and material known to the
government which may be favorable to the defendant on the
issues of guilt or punishment, within the scope of Brady v.
Maryland, 373 U.S. 83 (1963).

Names and Addresses of Witnesses A list of the names and
addresses of all withesses the government intendsto call inits
caseinchiefattrial. Ifthegovernment has substantial concerns
about witness safety or intimidation, it may withhold the names
and addresses of those witnesses about whom it has substantial
concerns. Intheevent namesand/or addresses are withheld, the
government must provid e the defense with notice of the number
of witnesses’ names and/or addresses that are so withheld.
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4. Search  Warrant Documents and Things. All warrants,
applications with supporting affidavits, testimony under oath,
returns and inventories for search and/or seizure of the
defendant’ s person, property, or itemswith respect to which the
defendant may have standing to move to suppress.

5.  Electronic Surveillance Documents and Things. Notice of any
electronic surveillanceconducted pursuant to 18 U.S.C. Chapter
119 that the defendant may have standing to move to suppress;
all authorizations, applications, orders, returns, inventories,
logs, transcripts, and recordings obtained pursuant to such
surveillance.

Discovery from Defendant. Unless a defendant, in writing within
fivedaysof arraignment, affirmatively refusesdiscoverable materials
under Fed. R.Crim.P. 16(a)(1)(C), (D), or (E), the defendant, within
21 days of arraignment, shall make available to the government all
discoverable information within thescope of Fed. R. Crim. P. 16(b).
The defendant shall also make availableto the government the names,
addresses and dates of birth of all witnesses it plansto call inits case
in chief.

Notice Required of Defendant. Within 21 days of arraignment, the
defendant shall providewritten notice as required pursuant to Fed. R.
Crim. P.12.1, 12.2, and 12.3.

Government Pretrial Disclosures. Not less than 14 days prior to the
start of jury selection, or on adate otherwiseset by the Court for good
cause show n, the government shall provide to the defendant:

1. Giglio Material. All material within the scope of United States
v. Giglio, 405 U.S. 150 (1972), including but not limited to the
following:

a. The existence and substance of any payments, promises of
immunity, leniency, preferential treatment or othe
inducements made to any witness who will be testifying;

b. The substance of substantially inconsistent statements that
a witness has made concerning issues materid to guilt or
punishment;

c. Any crimind convicions of awitness or other instances of
misconduct, of which the government has knowledge and
which may be used to impeach awitness pursuant to Fed.
R. Evid. 608 and 609.

2.  Federal Rule of Evidence 404(b) Notice. The government shall
advise the defendant of itsintention to introduce evidencein its
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case in chief at trial, pursuant to Rule 404(b) of the Federal
Rules of Evidence This requirement shall replace the
defendant’ s duty to demand such notice.

Continuing Duty to Disclose. If, prior to or during trial, a party
discovers additional evidence or material required to be provided or
disclosed pursuant to this Order, such party shall promptly notify
opposing counsel of the existence of the additional evidence or
material and provideaccessto the evidence or material for ingection
and copying.

Discovery Motions. No attorney shall file a discovery maotion or a
request for a bill of particulars (except a motion pursuant to Fed. R.
Crim.P. 16(d)(1)) without first conferring with opposing counsel, and
no motion will be considered by the Court unless it is accompanied
by a certification of such conference stating the date, time and place
of the conference and the names of all participating parties.

1. MOTIONS:

Motions are to be filed by

V. SPEEDY TRIAL REQUIREMENTS:

The United States Attorney and defense counsel are hereby notified that no
continuanceor extensonwill be granted under the Speedy Trial Act unless amotion or
stipulation is submitted which recites the appropriate exclusionary provision of the
Speedy Trial Act, 18 U.S.C. § 3161. In addition, the motion or stipulation must set forth

the following:

A.

The facts upon which the Court can make afinding which would
warrant the granting of the relief requested; and

A statement that defendant recognizes that any additional time
granted will be excluded from computation under the Speedy Trial
Act.

Counsel must also submit a proposed order setting forth the time to be excluded and the
basis for the exclusion. If the exclusion affectsthe trial date of the action, the stipulation
or proposed order must have a space for the Court to enter anew trial datein accordance
with the excludable time period. Requests for continuance or extension which do not
comply with this Order will be disallowed by the Court.



V. TRIAL DATE:

Trial of the above-entitled action is hereby set for the day of
2 ,at am.,at , Vermont beforethe
Honorable
VI. SUBMISSIONS REQUIRED:

Within three days of the date fixed for trial, counsel for each party shall:
A. Exchange and file with the Court voir dire requests;

B. Exchange and file with the Court requests to charge, without
prejudice to the parties’ right to submit additional requests at the
conclusion of the taking of evidence, the need for which was not
apparent prior to trial;

C. Make every effort to enter into stipulations of fact, including
stipulations as to the admissibility of evidence, thereby limiting the
matterswhich are required to be tried; and

D. Exchange and file with the Court a proposed exhibit list (government
to label exhibitsnumerically i.e., Govt. 1, 2, 3 etc.; defendant to | abel
exhibits alphabetically, i.e., Deft. A, B, C, etc.).

VII. SENTENCING DISCOVERY:

Onthe day objectionsto the draft presentencereport are to be submitted, the
government and the defendant shall turn over:

A. The names and addresses of witnesses who have not previously been
disclosed and who will be called at the sentencing hearing, including
the names and addresses of experts. The defendant shall provide the
dates of birth of such witnesses. The government shall provide the
criminal records, if any, of such witnesses.

B. All information within the scope of Fed. R. Crim. P. 16(a) and (b)
which has not previously been disclosed and which relates to issues
to be raised at the sentencing hearing.

SO ORDERED.

Dated at , in the District of Vermont, this __ day of
, 2

U.S. District/Magistrate Judge
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32.2

Sentencing Procedures

(@

(b)

(©)

(d)

(€)

Generally. Sentencingshall occur without unnecessary delay
after apleaor finding of guilty or nolo contendere. Sentencing
shall occur pursuant to Fed. R. Crim. P. 32 and the procedural
and scheduling orders issued by the court. The time limits
prescribed in those orders may be either shortened or
lengthened for good cause.

Presentence I nvestigation and Report. Defense counsel is
entitled to attend any interview of the defendant by the
probation officer. Defense counsel shall make himself or
herself availablefor aninterview when the defendant pleadsor
isfound guilty, but no more than 10 days after the conviction
or guilty plea, unless granted an extension by thecourt. The
presentence report remains a confidential court document
pursuant to Fed. R. Crim. P. 32.

Disclosure of Presentence Investigation Report. The
probation officer must furnishthe initial presentence report to
government and defense counsel. Defense counsel is
responsiblefor ensuring that the defendant has reviewed and
understands the presentence report.

Objectionstothe Presentence Report. Any party seekingto
either dispute or add sentencing factors or facts material to
sentencing to the presentence report, must notify theprobation
officer within the time limits set in the procedural order. If
any objections are received, the probation officer should
conduct further investigation and makeany necessary revisions
to the presentencereport. The officer may request counsel for
both parties to meet with the officer to discuss unresolved
factual and legal issues.

Revised PresentenceReport and Addendum. Theprobation
officer must prepare an addendum to the presentence report
that identifies unresolved issues raised by counsel, and
includes the officer’s comments on those isues. The
probation officer must provide therevised presentence report
and addendumto the court andto counsel in accordance with
the procedural order.
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57.1

()

Nondisclosure to Parties of Probation Officer's
Recommendation. The probation officer’ s recommendation
on the sentence, if any, shall not be disclosed to the parties.

Disclosure of Pretrial Services, Presentence, or Probation
Records

(@)

(b)

(©)

Authorized Disclosure.  Pretrial service reports and
presentence reports are prepared by the probation officer for
the benefit of the court. They are confidential and may be
disclosed only in the following circumstances:

(1) if authorization to disclose such information has been
granted by the respective sentencing court at its
discretion;

(2) if the court determines that a compdling need for
disclosure hasbeen demonstrated; or

(3) if there exids explicit authority to disclose such
information.

Unlesscompelling reasons are made known to thecourt before
any hearing, probation officers are not permitted to testify as
to the content of any pretrial services, presentence or other
report requested by the court and prepared in the course of
their duties. They are expected to answer any ecific
inquiries by the court at any hearingbut arenot to be made the
subject of interrogation by either counsel unless directed by
the court.

Petition for Pretrial ServicesInformation. Pretrial service
records are governed by spedfic confidentiality regulations,
which set forth the limited circumstances under which pretrial
services information may be disclosed. When a demand for
disclosureof pretrial recordsis madeto aprobationofficer, by
way of subpoena or other judicial process, the officer must
informthe chief probation officer, who files a petition seeking
instruction from the court regardingresponse tothe subpoena,
consistent with the confidentiality regulations.

Written Request Required. Requestsforconfidential records
maintained by the probation office, including presentence and
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probation supervision records, must be directed to thecourt in
writing. Therequest al so must state with particul aritythe need
for specific information in the records.

(d) Petition for Presentence or Probation Records. When a
demand for disclosure of presentence and probation recordsis
made to a probation officer, by way o subpoena or other
judicial process, the officer must file a petition seeking
instruction from the court regarding response to the subpoena.
When a correctional agency makesa request for information
on a defendant or on an offender who is or has been under
supervision, the request must be reviewed by the chief
probation officer or designee, who may release dich
information.

(e) Court Authorization Required. If a probdaion officer is
subpoenaed for such records, the officer must petition the
court in writing for authorization to release documentary
records or produce tegimony regarding confidential court
information. A court order is required before any disclosure
ismade. Thisrule extendsto any current or former employee
of the Probation Office who is subpoenaed or otherwise
requested to testify regarding confidential court information
and applies to any information acquired in the course of the
employee’ s duties.

(f) Continuing Confidentiality. Any copy of a presentence
report and related information necessary to classify a
defendant — e.g., psychiatric reports, violation of probation
reports, etc. — made available by the court to the U.S. Parole
Commission or the Bureau of Prisons remains a confidential
court document. The documents must be handled in
compliance with rules and regulations established by the
Bureau of Prisons and U.S. Parole Commission for the
safekeeping and disclosure of confidential court/agency
documents.

57.2 Pretrial Services

(@) Citation. Pretrial services are performed in the District of
Vermont by the Probaion Office, supervised by the chief
probation officer, pursuant to 18 U.S.C. § 3152 (a).
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(b)

(©)

(d)

(€)

(f)

(9)

Confidentiality Regulations. Pretrial service records are
confidential court records. The release of information
obtained during a pretrial service investigation or supervision
is governed by the Pretrial Services Confidentidity
Regulations issued by the Director of the Administrative
Office of the United States Courts. The confidentiality
regulations are issued pursuant to 18 U.SC. § 3153(c)(2).

Disclosur eof Infor mation. Confidentiality of pretrial service
information is preserved primarily to promote a candid and
truthful relationship between the defendant and the pretrial
service officer in order to obtain complete and accurate
information. A pretrial service officer must not disclose
pretrial service information, unless authorized by the
regulations or ordered by the court for good cause shown.
Pursuant to 18 U.S.C. § 3154(c)(3), pretria service
information is not admissible on the issue of quilt in the
criminal case unless the prosecution is for acrime committed
while in the course of obtaining pretrial release or a
prosecution for failure toappear for theinstant proceeding for
which pretrial services were provided.

Pretrial Interview. Before an initial appearancein court,
Pretrial Services attempts to interview each defendant. If the
defendant has counsel, Pretrial Services shall attenpt to
coordinateajoint interview withdefendant’ scounsel. Pretrial
Serviceshasaprimary obligation toprovideinformationto the
court. Tothat end, if thedefendant hasno counsel, or counsel
cannot attend the interview, Pretrial Services may interview
the defendant without counsel present. However, in every
case, Pretrial Services must advise the defendant of his/her
right to decline interview until counsel is present.

Pretrial ServicesReport. Thepretrial service report mustbe
made available to both defense and government counsel.
Counsel must not redisclose the report to other parties, such as
agentsfor the government, family members, or friends of the
defendant.

After Hearing. All pretrial service reports must be reurned
to the pretrial service officer at the conclusion of the hearing.

Disclosure to Probation Officers. Pretrial service
information must be made available to probation officers for
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(h)

(i)

the purpose of preparing a presentence report, including any
amendments or supplemerts.

Violations of Conditions. Pretrial service officers are
required by 18 U.SC. 8§ 3154 (5) to inform the court and the
United States Attorney of apparent violations of pretrial
rel ease conditionsand to recommend appropriate modification
of release conditions. In drcumstances other than when
immediaterevocationissought, violationreportsgenerally ae
provided to counsel for thedefendant.

Notification by Counsd. Counsel must provide copiesof

motionsto modify conditionsof release to the pretrial service
officer, aswdl asto opposing counsel.
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